RESCUE UNION SCHOOL DISTRICT

2390 Bass Lake Road Rescue, CA 95672 (530) 677-4461 / FAX (530) 677-0719
www.rescueusd.org

BOARD OF TRUSTEES
REGULAR MEETING MINUTES

Tuesday, January 24, 2023
Closed Session 3:00 p.m. - 3:25 p.m.
Open Session starts at 3:25 p.m.
Closed Session 5:30 p.m. - 6:30 p.m.
Open Session starts at 6:30 p.m.
Rescue District Office Board Room

The Public’s health and well-being are the top priority for the Board of Trustees of the Rescue Union School
District and all are urged to take all appropriate health safety precautions. To facilitate this process, there were
two options to view and/or participate in this open session meeting in person or via Zoom.

DISTRICT MISSION
Rescue Union School District, in partnership with families and the community, is dedicated to the success of
every student by providing a challenging, comprehensive and quality education in a safe environment in which
all individuals are respected, valued, connected and supported.

PLEASE NOTE:
These are provided as summary minutes. The audio recording of the meeting is available for review at:
http:/www.rescueusd.org/School-Board/A gendas—Minutes/index.html

CALL TO ORDER: Board president called the meeting to order at 3:01 p.m.

ROLL CALL:

Michael Gordon, President

Kim White, Vice President

Michelle Bebout, Clerk

Jamie Hunter, Member

Vacant Seat

Jim Shoemake, Superintendent and Board Secretary

SSANENEN

N


http://www.rescueusd.org
http://www.rescueusd.org/School-Board/Agendas

PUBLIC COMMENT:
(Closed session agenda items only)
There were no comments concerning items on the Closed Session agenda.

CLOSED SESSION:

The Board adjourned to closed session to discuss matters of personnel, security, negotiations, student
discipline, litigation, or other matters as authorized by Government Code Sections 3549.1, 54956.9,
54956.8, 54957, and 54957.6 and Education Code Sections 35146 and 48918.

Conference with Labor Negotiator - Discussion with the District’s Superintendent, Jim Shoemake, and/or
labor negotiators, Lisa Donaldson and Dustin Haley, regarding directions and issues in negotiations with
Rescue Union Federation of Teachers (RUFT), California School Employees Association (CSEA),
Confidential Staff, and Administrative Management.

a. Collective Bargaining Matters: Discussion with District Superintendent Jim Shoemake and/or labor negotiators
Lisa Donaldson and Dustin Haley, regarding directions and issues in negotiations with Rescue Union Federation of
Teachers (RUFT), California School Employees Association (CSEA), Confidential Staff, and Administrative
Management.

b.Personnel Matters (Government Code section 54957).

c. A body may hold a closed session to consider the appointment or employment of a public employee, including
interviews. CA Government Code 11126(a) (Bagley-Keene Act); 54957(b)(1) (Brown Act).

OPEN SESSION:
Convened open session in the Board Room at 3:25 p.m.

GENERAL:

1. Board of Trustees Vacant Seat Interviews
Interviews for the RUSD open Board seat were conducted.
(Interviews)(Discussion)(Consideration for Action)

The Board discussed the candidates and their qualifications. Trustee White moved and Trustee Bebout seconded
to approve a Special Meeting on January 31, 2023 with second-round interviews for candidates Efrain Mercado
and Michael Flaherty. Motion passed 4-0.

CALL TO ORDER: Board President called the meeting to order at 5:30 p.m.

ROLL CALL:
v' Michael Gordon, President
v/ Kim White, Vice President
v/ Michelle Bebout, Clerk
v/ Jamie Hunter, Member
Vacant Seat
Jim Shoemake, Superintendent and Board Secretary

\



PUBLIC COMMENT:
(Closed session agenda items only)
There were no comments concerning items on the Closed Session agenda.

CLOSED SESSION:

The Board adjourned to closed session to discuss matters of personnel, security, negotiations, student
discipline, litigation, or other matters as authorized by Government Code Sections 3549.1, 54956.9,
54956.8, 54957, and 54957.6 and Education Code Sections 35146 and 48918.

Conference with Labor Negotiator - Discussion with the District’s Superintendent, Jim Shoemake, and/or
labor negotiators, Lisa Donaldson and Dustin Haley, regarding directions and issues in negotiations with
Rescue Union Federation of Teachers (RUFT), California School Employees Association (CSEA),
Confidential Staff, and Administrative Management.

a. Collective Bargaining Matters: Discussion with District Superintendent Jim Shoemake and/or labor negotiators
Lisa Donaldson and Dustin Haley, regarding directions and issues in negotiations with Rescue Union Federation of
Teachers (RUFT), California School Employees Association (CSEA), Confidential Staff, and Administrative
Management.

b.Personnel Matters (Government Code section 54957).

c. A body may hold a closed session to consider the appointment or employment of a public employee, including
interviews. CA Government Code 11126(a) (Bagley-Keene Act); 54957(b)(1) (Brown Act).

OPEN SESSION:

Convened open session in the Boardroom at 6:30 p.m.
Welcome - The Board president provided an introduction to Board meeting proceedings.
Flag Salute - Board president led the flag salute.

1. Adoption of Agenda (Consideration for Action)
Trustee White moved and Trustee Bebout seconded to approve the agenda. Motion passed 4-0.

REPORTS AND COMMUNICATION:
Report from Closed Session - Board president reported no action taken in closed session.

Superintendent’s Report - The Superintendent presented a report on recent Bright Spots happening around the
district, including Lakeview’s staff and faculty teams coming together in remembrance and celebration of
longtime site volunteer Blair Barnes, who recently passed away. Donations in his honor are requested to be
given to the school’s Pottery Program. RUSD facilities plans are in place, most notably at Jackson, and will
feature field improvements as well as a new playground structure. RUSD students were also mentioned in
remarks as well-engaged this school year with activities and sports participation increased from the prior year.



Recognition - The Board President presented Proclamations recognizing School Board Member Month in
January and the Week of the School Counselor, February 6-10.

Celebrating Excellence in our Schools

Lake Forest Principal, Jana Vermette, provided a site update and discussed the growth of the Special Day Class
(SDC) program for students, general academic recovery and site statistics post-pandemic with emphasis on
improved Language Arts. Also presented were garden photos and mention of the success of both Lake Forest’s
outdoor learning space and the hydroponics room on campus. School events put on by both faculty and the PTO
have gone very well this school year and staff is looking forward to more events such as Read-A-Thon,
Val-O-Grams and the Color Run.

Difference Makers honored were Stacy Gallman, School Site Secretary and Teacher Denise Colter.

There were no public comments.

GENERAL:

2. Update for Board Policies. Administrative Regulations and Board Bylaws

The Superintendent recommended the Board review updates to and approve changes for Board Policy and
Administrative Regulation 6158: Independent Study. Trustee White moved and Trustee Hunter seconded to
approve the Board Policy and Administrative Regulation 6158. Motion passed 4-0.

3. Health and Nursing Staff and Student Supports
The Superintendent recommended the Board hear a presentation by Sunshine Handley, Director of Special

Education Health and Nursing updates within the District.

There were no public comments.

CURRICULUM AND INSTRUCTION:
4. California School Dashboard Update for 2022

The Superintendent recommended the Board receive information regarding the Rescue Union School District’s
status for the state indicators.

5. Library Plan
The Superintendent recommended the Board receive a report and approve the 2022-2023 RUSD Library Plan.

Trustee White moved and Trustee Bebout seconded to approve the 2022-2023 Library Plan. Motion passed 4-0.

There were no public comments.

BUSINESS AND FACILITIES:
6. Budget Update - Board Reserves and Budget Guidelines
The Superintendent recommended the Board approve the Board Budget Guidelines for 2022-2023.




7. Auditors Report / Financial Statements for 2022-2023
To comply with Ed. Code 14503, each year an independent audit must be conducted. Stephen Roatch

Accountancy Corporation completed the financial audit for the 2021-2022 fiscal year. The Superintendent
recommended approval of the Auditor’s Report on the 2021-2022 financial statements. Trustee Bebout moved
and Trustee Hunter seconded to approve the Auditors Report/Financial Statements for 2022-2023. Motion
passed 4-0.

CONSENT AGENDA:

All matters listed under Consent Agenda are considered to be routine or sufficiently supported by prior or
accompanying reference materials and information as to not require additional discussion. A motion as
referenced below will enact all items.

The Board President called for public comment on any of the items on the consent agenda. There were no
public comments. Trustee Bebout moved and Trustee Hunter seconded to approve the balance of the
Consent Agenda. The motion passed 4-0.

8. Board Meeting Minutes- Minutes of the Dec. 13, 2022 Regular Board Meeting (Materials provided)

9. Board Meeting Minutes- Minutes of the Jan. 10, 2023 Study Session Meeting (Materials provided)

10. Human Resources-the District’s long-range goal is to recruit a diverse, high quality staff with student focused
goals and philosophies. Periodically, changes in staffing occur due to need for additional positions, resignations, or
leaves of absence. All positions listed are within current budget allocations (Materials provided)

11. District Expenditure- Warrants must regularly be presented to the Board of Trustees for ratification.

Detailed warrant order listings are available at the District Office. The supplement reflects expenditures from
12/1/22 through 12/31/22 (Materials provided)

12. District Purchase Orders - Purchase orders must regularly be presented to the Board of Trustees for
ratification. The supplemental reflects expenditures from 12/1/22 through 12/31/22 (Materials provided)

13. Geotechnical Reports Contract with Youngdahl Consulting Group (Materials provided)

14. E-Rate Purchase Agreement for Technology Department (Materials provided)

15. Lindamood-Bell Individual Student Instruction Contract (Materials provided)

16. Williams Act Quarterly Report - The Superintendent recommends the Board approve the Williams Act
Quarterly Report for the period of October 1, 2022- December 31, 2022. (Materials provided)

17. Donation - The Board and District appreciate and accept the following donation: $100.00 from an anonymous
community member living within RUSD boundaries, who contacted the District Office on December 22, 2022 to
contribute a cash gift for the holidays to a community member in need. (Materials provided)

ADJOURNMENT:
Trustee White moved to adjourn the meeting at 8:42 p.m.

Michelle Bebout, Clerk Date Michael Gordon, President Date



04
Q;"* 2

b
e,
’ a”

RESCUE UNION SCHOOL DISTRICT
2390 Bass Lake Road Rescue, CA 95672 (530) 677-4461 / FAX (530) 677-0719
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BOARD OF TRUSTEES
SPECIAL MEETING MINUTES

Tuesday, January 31, 2023 - 5:50 p.m. Open Session (Closed Session at 5:30 p.m.)
Rescue District Office Board Room

The Public’s health and well-being are the top priority for the Board of Trustees of the
Rescue Union School District and all are urged to take all appropriate health safety
precautions. To facilitate this process, there were two options to view and/or participate in
this open session meeting in person or via Zoom.

DISTRICT MISSION

Rescue Union School District, in partnership with families and the community, is dedicated to the
success of every student by providing a challenging, comprehensive and quality education in a safe
environment in which all individuals are respected, valued, connected and supported.

PLEASE NOTE:

These are provided as summary minutes. The audio recording of the meeting is available for review
at: http:/ www.rescueusd.org/School-Board/A gendas—Minutes/index.html

CALL TO ORDER: Board president called the meeting to order at 5:30 p.m.

ROLL CALL:

AN NA Y

N

Michael Gordon, President

Kim White, Vice President

Michelle Bebout, Clerk

Jamie Hunter, Member

Vacant Seat

Jim Shoemake, Superintendent and Board Secretary


http://www.rescueusd.org/
http://www.rescueusd.org/School-Board/Agendas

PUBLIC COMMENT:
(Closed session agenda items only)
There were no comments concerning items on the Closed Session agenda.

CLOSED SESSION:
The Board adjourned to closed session to discuss matters of personnel, security, negotiations,

student discipline, litigation, or other matters as authorized by Government Code Sections 3549.1,
54956.9, 54956.8, 54957, and 54957.6 and Education Code Sections 35146 and 48918.

Conference with Labor Negotiator - Discussion with the District’s Superintendent, Jim Shoemake,
and/or labor negotiators, Lisa Donaldson and Dustin Haley, regarding directions and issues in
negotiations with Rescue Union Federation of Teachers (RUFT), California School Employees
Association (CSEA), Confidential Staff, and Administrative Management.

OPEN SESSION:
Convened open session in the Board Room at 5:50 p.m.

Welcome - The Board president provided an introduction to Board meeting proceedings.

Flag Salute - Board president led the flag salute.

1. Adoption of Agenda
Trustee White moved and Trustee Bebout seconded to approve the agenda as presented. The

motion passed 4-0.
(Consideration for Action)

REPORTS AND COMMUNICATION:
Report from Closed Session - Board president reported no action taken in closed session.

PUBLIC COMMENTS:
There were no public comments on items not on the agenda.

GENERAL:

2. Board of Trustees Vacant Seat Interviews
Second round interviews for the RUSD open Board seat were conducted.
(Interviews)(Discussion)(Consideration for Action)

The Board discussed the candidates and their qualifications. Trustee White moved and Trustee
Hunter seconded to select Michael Flaherty as the RUSD Board Provisional Appointee. The motion
passed 3-1.

Ayes: Trustees Gordon, White, Hunter



Nays: Trustee Bebout

ADJOURNMENT:
Trustee White moved to adjourn the meeting at 7:35 p.m.

Michelle Bebout, Clerk Date Michael Gordon, President Date



ITEM#: 7
DATE: February 7, 2023

RESCUE UNION SCHOOL DISTRICT

AGENDA ITEM: Classified Personnel

RECOMMENDATION:

The Superintendent recommends the Board approve the following personnel actions.

BACKGROUND:

Periodically changes in classified staffing occur due to hiring, resignations or requests for leaves of
absence. The Board must formally approve these requests.

STATUS:

The following classified personnel changes are listed on the agenda:

Name Personnel Action IE'(I)'SE Position School/Dept. Eflgeac:elve
Hantzis, Lori 40% unpaid LOA .3750 Yard Supervisor Pleasant Grove 1/17/2023
Bloomquist, Reclassification .88 Registered Behavior Technician District Office 1/23/2023
Maryann
Diaz, Ivan Resignation 75 Night Custodian Pleasant Grove 1/31/2023
Hudson, Stefanie | Resignation 75 Instructional Assistant- Special Day Class | Lake Forest 1/31/2023
Saetern, Lor Resignation 1.0 Mechanic Assistant Transportation 2/3/2023

FISCAL IMPACT:

Fiscal impact will be reflected in the 2022-2023 budget years.

BOARD GOAL.:

Board Focus Goal 1V — STAFF NEEDS:
Attract and retain diverse, knowledgeable, dedicated employees who are skilled and supported
in their commitment to providing quality education for our students.
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ITEM #: 10a
DATE: February 7, 2023

RESCUE UNION SCHOOL DISTRICT

AGENDA ITEM: OUT-OF-STATE TRAVEL REQUEST

RECOMMENDATION:

The Superintendent is recommending the Board of Trustees approve participation at the Oregon
Destination High Performance conference in March 2023.

BACKGR D:

The conference will take place in Estacada, OR on March 13, 14, 15, 16 2023. This conference is
designed to further professional knowledge in building an educational Culture of Excellence.
STATUS:

Superintendent Jim Shoemake and Assistant Superintendent of Curriculum and Instruction Dustin
Haley will be participating in the conference.

FISCAL IMPACT:

Fiscal impact will not be reflected in the 2022-2023 budget. The cost of the training for two people,
three days, will be paid for EDCOE.

BOARD GOAL:
Board Focus Goal IV — STAFF NEEDS:

Attract and retain, diverse, knowledgeable, dedicated employees who are skilled and
supported in their commitment to providing quality education to our students.



RESCUE UNION SCHOOL DISTRICT

CONFERENCE REQUEST
Requester Name C. MAsSOA School: ___©-:0C . Date: ?4 | ! 2D
DEST | MAT O Ay PEREDCMANE  ESTACAO0A , OPEEDW)
Conference Name Conference Location
If out of state, date of Board Approval:__¥e@ . Ty minutes attached:

Attendees:

1. 2, 3. 4,

I\ SHpeas e DOSTA) ey
5. 6. 7. 8.

Travel Dates: Depart on WA '5‘\’5195 at \*6 Awq Return on =7ty ’b\lto!’)’b at_3'a> Pm
(Date) (Time) (Date) (Time)

Is this an Educator Effectiveness related training @/ NO)&—

If Yes, describe topic: W&WMUW

9\% BRSO S bt DEOT. g o U A Genkilda s o= STe G Cle, 2008 waoe |

Attendee Checklist (all to be completed by the attendee) VNS )

Conference/ProfessmnaI Development Estimated Cost Date Completed Copy Attached Reqﬁest_ed
Expense Items: (check if attached) method of payment

(Dist CC, PO, employee
__reimbursement)

L AN N

Flyer Attached
Hotel reservations O R A P P '/M gL
Air reservations 4515 .4 [« 1\4,\ 1> |V MIT.CC
Meals purchased @{\)(,bg' TR de | $210.00 V4 O\ST. CC
Ground Transportation ’ I H242-19 |+ (| \/,_3 P4 QY. CC
Mifleoes 45L-32  (wrhihs | €8 PO M OASANERST
Parking/tolls
Sub Requested #days @S
Other (please describe)
Total $i035.3
$_\025.\% Budget Code: O\ - 0oL - Q ‘3‘)CD OO0 - HoD - OB mg_@
$ Budget Code: _ - - - - L
S Budget Code: ___ - - - - - - - - -
$ Total Cost Conference PO# AQ—‘M
APPROVED BY: /
Director or Principal Date Asst\'guperlnte‘gdﬁ/ C&l Date

Or Asst. Superintendent, Business

Updated 08/09/2022



2/1/23, 4:47 PM Rescue Union School District Mail - Destination High Performance Conference March 13-16, 2023

wian, RESCUEUNION
N~ SCHOOL DISTRICT Christina Mason <cmason@my.rescueusd.org>

Destination High Performance Conference March 13-16, 2023

1 message

Carrie Pearson <Cpearson@edcoe.org> Mon, Jan 23, 2023 at 4:20 PM
To: Curtis Wilson <cwilson@mlusd.net>, Larry Mahoney - MLUSD <Imahoney@mlusd.net>, Jeremy Meyers - BOMUSD
<jmeyers@bomusd.org>, Carrie Arnett-BOMUSD <carnett@bomusd.org>, Jim Shoemake <jshoemake@my.rescueusd.org>,
Dustin Haley - RUSD <dhaley@my.rescueusd.org>

Cc: Christina Kay - BOMUSD <ckay@bomusd.org>, Christina Mason <cmason@my.rescueusd.org>, Jennifer Delgado
<jdelgado@mlusd.net>, Shelly King - BOM <sking@bomusd.org>, Carrie Pearson <Cpearson@edcoe.org>, Kevin Monsma
<kmonsma@edcoe.org>

Good afternoon,

The EDCOE team is excited to have you join us for the Destination High Performance Conference in Estacada, OR on
Tuesday, March 14 and Wednesday, March 15, 2023.

You have been registered for the conference and a hotel reservation has been made in your name.
You will be staying at McMenamins Edgefield, 2126 SW Hasley Street, Troutdale, OR 97060.

The check-in day is Monday, March 13 and check-out is Thursday, March 16.

Please make your air travel arrangements and rental car/Uber reservations as soon as possible.

It would be very helpful if you can let me know your flight itinerary, once you are booked.

The costs for the trip, (registration, travel, hotel) will be covered by EDCOE as part of our level1 and level 2 support for
districts through differentiated assistance.

| have attached a travel reimbursement form and W-9 to be completed after the conference to reimburse you/your district.
Please let me know if you have any questions.

Carrie

Carrie Pearson
Coordinator to Dr. Ed Manansala, County Superintendent of Schools

E!l Dorado County Office of Education
6767 Green Valley Road, Placerville, CA 95667
530-295-2217 office ~~ 530-957-8526 cell ~~ 530-621-2543 fax

https:/mail.google.com/mail/u/0/?ik=9f38d3a4dc&view=pt&search=all&permthid=thread-f%3A17558610841 68445038%7Cmsg-f%3A17558610841684... 1/2



Studertducation

A HURON SOLUTION

Destination High Performance

West Coast 2023

Continuous Improvement
from the District to the Classroom

MARCH 14, 2023 - SITE VISITS

Go onsite to see students rounding,
setting goals, and taking an active role
in progress monitoring.

Sites

- Estacada High School

- Estacada Middle School

- Clackamas River Elementary
- River Mill Elementary

REGISTER

studereducation.com/westcoast2023

O340

I==

m] B~

MARCH 15, 2023 - SESSIONS

Leading Improvement Strand

What does it take to create system alignment
and practices for continuous improvement,
and how do you develop a strong leadership
team to lead the way?

School and Classroom Instruction Strand

How can teachers, school administrators, and
instructional leaders empower students to
lead continuous improvement in the
classroom?

SCHOOL DISTRICT
A

4)/:/14&4@9 ~ erngage ~ ache e



1/31/23, 2:36 PM

RESCUE UNION
gl (g

1 message

You're going to Portland, OR on 03/13 (492VKK)!

Rescue Union School District Mail - You're going to Portland, OR on 03/13 (492VKK)!

Christina Mason <cmason@my.rescueusd.org>

Southwest Airlines <southwestairlines@ifly.southwest.com>
Reply-To: Southwest Airlines <no-reply@ifly.southwest.com>
To: cmason@rescueusd.org

Here's your itinerary & receipt. See ya soon!

View our mobile site | View in browser

Southweste

MARCH 13 - MARCH 16

SMF

PDX

Sacramento to Portland, OR

Confirmation # 49 ZVKK

PASSENGER
RAPID REWARDS #
TICKET #

EST. POINTS EARNED

PASSENGER
RAPID REWARDS #
TICKET #

EST. POINTS EARNED

Jim Shoemake
Join or Log in
5262415045065
1,698

Dustin Haley
Join or Log_in
5262415045064
1,698

Rapid Rewards® points are only estimations.

Your itinerary

Car T

Fiight 1: Monday, 03/13/2023  Est Travel
. DEPARTS
EostT  SMF 01:25pM

Sacramento

Tue, Jan 31, 2023 at 2:18 PM

Manage Flight | Flight Status | My Account

- o

Confirmation date: 01/31/2023

Time: 1k 30m Wanna Get Away Plus ™

ARRIVES
PDX 02:55pv

Portland, OR

https://mail.google.com/mail/u/O/?ik=9f38d3a4dc&view=pt&search=a|I&permthid=thread-f%3A1 756578179086868838%7Cmsg-f%3A17565781790868... 1/4



1/31/23, 2:36 PM Rescue Union School District Mail - You're going to Portiand, OR on 03/13 (492VKK)!

Flight 2: Tnursday, 03/16/2023  Est. Travel Time: 1h 30m  Wanna Get Away Plus™

DEPARTS ARRIVES
wista  PDX 11:10au i SMF 12:40pu
Portland, OR Sacramento

Payment information

Total cost Payment

Air - 492VKK Mastercard ending in 0929
Base Fare 3 424 .48 Date: January 31, 2023

U.S. Transportation Tax $ 31.84 Payment Amount: $257.96
U.S. 9/11 Security Fee $ 22.40

U.S. Flight Segment Tax $ 19.20 Mastercard ending in 0929
U.S. Passenger Facility Chg $ 18.00 Date: January 31, 2023
Total $ 515.92 Payment Amount: $257.96

Fare rules: If you decide to make a change to your current itinerary it may result in a fare increase.

Your ticket numbers: 5262415045065, 5262415045064

All your perks, all in one place. (Plus a few reminders.)

Wanna Get Away Plus™ fare: Your two bags fly free®? and no change® or cancel*
[ NEW fees. Plus same-day flight changes’, 8X Rapid Rewards® points, and a transferable
flight credit® that can be used for yourself or shared with someone else. Learn more.

@ Make sure you know when to arrive at your airport. Times vary by city.

scheduled departure fime of your flight o receive a transferable flight credit.® If you

@ If your plans change, cancel your reservation at least 10 minutes before the original
don't cancel your reservation in time, your funds will be forfeited.

Prepare for takeoff

Use our app to make changes to
your trip, get a boarding pass, &
more.

’
. Download app now | 3 Download app now

Don't miss out on automatic check-in
EarlyBird Check-In® reserves your boarding position at 36 hours before your
flight, earlier than regular check-in.

Get it now =

https://mail.google.com/mail/u/0/?ik=9f38d3a4dc&view=pt&search=all&permthid=thread-f%3A1756578179086868838% 7Cmsg-f%3A17565781790868... 2/4



1/31/23, 2219 PM Purchase Confirmation | Southwest Airlines

... Login | Create account  Espafiol @

SouthwestQ FLIGHT | HOTEL | CAR | VACATIONS ~ SPECIAL OFFERS ~ RAPID REWARDS® QQ

Thanks for flying with us! :

Payment Confirmation

® Your flight is booked!

We're sending you a confirmation email to the address below. If the email hasn't arrived in 2 minutes, check your junk or spam folder.
cmason@rescueusd.org

Trip summary = Print

¥ Flight &= Car

CONFIRMATION # Oops! We were unable to book
492VKK your car.

Please book your car separately.

MAR 13 - 16

SMF »- PDX

FLIGHT TOTAL

$51 5-92 Portland

03/13/2023 03/16/2023
Book now

e 3,000 anniversary points every year

= 2X points on rideshare

¢ 1X points that count toward
Companion Pass® on all purchases

100% free inflight entertainment™ — all on your devices. Learn more

“Download the Southwest app lo view movies and on-demand contenl. Inflight messaging only allows access to iMessage and WhatsApp. Apps musl be downloaded before lhe Might.

MAR 13 - 16
Sacramento, CA to Portland, OR
Confirmation # 492VKK
PASSENGERS EST. POINTS EXTRAS FARE

https://www.southwest.com/air/booking/confirmation.html

1/4



1/31/23, 219 PM

PASSENGERS

Dustin Haley

Rapid Rewards® number >
Add Known Traveler #/ Redress # >
Special Assistance »

Jim Shoemake

Rapid Rewards® number >
Add Known Traveler # / Redress # >
Special Assistance >

e Transfarency®: Defined Change fees don't fly with us
Low fares. Nothing to hide. &} Flexibility for your travel plans.

Departing 31323 Monday

9 oerarts 225 e SMF

Sacramento, CA - SMF

Nonstop

9 arrves 2155y PDX

Portland, OR - PDX

Returning s/16:23 Thursday

e oerarts 11210 av PDX

Portiand, OR - PDX

Nonstop

9 arrves  12:40 6y SMF

Sacramento, CA - SMF

Icon legend

= WiFi available KR Live TV available

Helpful Information:

https://www.southwest.com/air/booking/confirmation.html

Purchase Confirmation | Southwest Airlines

0 Your itinerary emails have been sent.

FLIGHT
366 =+

SCHEDULED AIRCRAFT
Boeing 737-800
Subject to change

TRAVEL TIME
1hr 30min

FLIGHT
914 =+2

SCHEDULED AIRCRAFT
Boeing 737-800
Subject to change

TRAVEL TIME
1hr 30min

Taxes & fees

Flight total

FARE

Wanna Get Away Plus

Wanna Get Away Plus

&' Add EarlyBird Check-In®

Wanna Get Away Plus $212.24
(Passenger x2)

SUBTOTAL

$212.24

Wanna Get Away Plus $212.24
(Passenger x2)

SUBTOTAL

$212.24

$91.44

$515.92

2/4



1/31/23, 2:19 PM Purchase Confirmation | Southwest Airlines

« Starting July 1, 2023 (12:00 a.m. CT), for Wanna Get Away® or Wanna Get Away Plus™ award travel reservations: if you do not cancel your
reservation at least 10 minutes before the flight's original scheduled departure time, any points used for booking will be forfeited, along with any taxes

and fees associated with your award travel reservation. For Anytime or Business Select® award travel reservation: the points used for booking will

continue to be redeposited to the purchaser's Rapid Rewards® account, and any taxes and fees associated with the award travel reservation will be
converted into a flight credit for future use.

« Please read the fare rules associated with this purchase.

« When booking with Rapid Rewards points, your points balance may not immediately update in your account

Book your hotel with us and earn up to 10,000 points per night.

WHERE ARE YOU HEADED?

Portland

CHECK-IN CHECK-OUT

Mon, Mar 13, 2023 Thu, Mar 16, 2023

ROOMS ADULTS CHILDREN

1 1 0 Search [

« Unlimited reward seats

Rapid Rewal"dS® « No blackout dates

Seek adventure, get rewarded. « Your points don't expire

Enroll now, it's free!

Points don't expire as long as you have flight-earning or partner-eaming aclivity every 24 months. All Rapid Rewards rules and regulations apply.

PAYMENT INFORMATION AMOUNT PAID
~n MasterCard 0929 4 RO OLDER BILLING ADDRESS
XOOOOOKXKXXX0929 Jim Shoemake 2390 Bass Lake Road
Expiration: 6/26 Rescue, CA US 95672 $515.92
L}
You're all set for your =

upcoming trip. .- CEALE O
Get ready to enjoy two bags for the price of none*, ' '

no fees to change your flight**, and some Southwest® love.

*First and second checked bags. Weighl and size limils apply. **Fare difference may apply.

https://www.southwest.com/air/booking/confirmation.html 3/4



1/31/23, 2:19 PM

Wi

https://www.southwest.com/air/booking/confirmation.htmi

Purchase Confirmation | Southwest Airlines

That's Transfarency.®

» 1st and 2nd checked bags fly free®*
» No change fees**
» Free Live TV***

“Weight and size limits apply. **Fare difference may apply.
“**Limited time. Where available.

$ Low fares. No hidden fees.

4/4



1/31/23, 4:21 PM

4 RESCUE UNION
‘.‘&“‘3‘5 oL BISTRICT

lkmtmg s

Rescue Union School District Mail - Jim's 03/13 Portland, OR - PDX car reservation (1345848293COUNT)

Christina Mason <cmason@my.rescueusd.org>

Jim's 03/13 Portland, OR - PDX car reservation (1 345848293COUNT)

1 message

Southwest Airlines <southwestairlines@ifly.southwest.com>
Reply-To: Southwest Airlines <no-reply@ifly.southwest.com>
To: cmason@rescueusd.org '

We've reserved your car with Enterprise

View our mabile site | View in browser
Southwest®

Ready. Set.

Thanks for et

Enterprise ¢
and drop off,

#arch 13 - March 16

—onterprise

Portland, OR - PDX

Confirmation # 1345848293COUNT

Your itinerary

DRIVER NAME Jim Shosmake

PICK-UP
March 13, 2023 04:00PM

LGCATION

Poriland, OR - PDX
Rental Counter and Car are both at the
Airport Terminal.

VEHICLE DESCRIPTION Premium

Tue, Jan 31, 2023 at 4:10 PM

Manage Flight | Flight Status | My Account

reserve a car wit
e's terms and cond

itianal Infarmation regarding payment, pickup,

Confirmation date: 01/31/2023

RETURN
March 16, 2023 09:00AM

LOCATION

Portland, OR - PDX
Rental Counter and Car are both at the
Airport Terminal.

DETAILS The minimum rental age is 21 years old on most rentals. All drivers must have a
major credit card and valid driver's license in the driver's name.

Cost estimate

Total cost

CAR - 1345848223COUNT

Base rate $ 172.83
Mileage Unlimited
Drop charge $ 0.00
Taxes/Fees 3 69.66
Car total due at pickup § 242.49
{Excludes car renlal extras)

Car total due now $ 0.00

When it

—

drive tine, rent from our partners for a

comfortable experience.

e
i |
ol Bestoll
Need help? Connect with us
Contact us (v 2 ¢ @ © ®

Customer service | FAQs

https://mail.google.com/mail/ L/0/2ik=9738d3a4dc&view=pt&search=all&permthid=thread-f%3A1756585258499219861 %7Cmsg-f%3A17565852584992. ..

Earn up to 10,000 Rapid Rewards® points per night

Choose a hotel at your destination.

Search hotel >

Moblis 2pp

0

Get the mobile app

1/2



1/31/23, 4:22 PM

Purchase Confirmation | Southwest Airlines

FLIGHT | HOTEL | CAR | VACATIONS

Southwestw

Your car is booked!

We're sending a canfirmation email to cmason@rescueusd.org right now

Trip summary

& Car

CONFIRMATION #
1345848293COUNT
PICK-UP RETURN
PDX PDX
3/13/2023 3/16/2023

ESTIMATED CAR TOTAL

$242.49

- Portlar

MAR 13 - 16

Enterprise, Premium - Portiand, OR (PDX}

Confirmation # 1345848293COUNT
DRIVER

Jim Shoemake

Car details
PICK-UP
3/13/23 4:00PM
P DX Pick-up instructions
2 Rental counler and car ars both al the
Portland, OR airpart terminal
RCTUNN
316723 9:00aM

PDX

3 Login | Create accaunt

SPECIAL OFFERS  RAPID REWARDS"

Aertland, OR Pramium;: Nissan Maxima or similar

RATE BREAXKDOWN MILEAGE BASE RATE

3 days at $57.51 Unlimited $172.83
Taxes & fees $69.66

Estimated car total

Car policies

« Tha minimum rental age is 25 years old on most rentals.
a All drivers must have a major credit card and a valid driver's license in lhe driver's name,
= Additional taxes, surcharges, or fees may apply.

ESTIMATED TOTAL REMAINING

{Due at car return)

https://www.southwest.com/car/booking/conﬂi'mation.htm|

$242.49

Due at car relurn. Excludss 1ental
car axlias

$242.49

Espaﬁ(ﬁ @

Q

17



=L C_o E Dr. Ed Manansala

EL DORADO COUNTY OFFICE OF EDUCATION SE— —

“El Dorado County Superintendent of Schools

TRAVEL REIMBURSEMENT FORMS

INSTRUCTIONS:

O Collect your receipts including airfare itinerary, plane ticket stubs if available, parking, taxi, tolls, hotel,
internet access, etc. The EDCOE reimburses participants for all travel expenses.

O Complete the travel log (attached).

O Complete a W-9 tax form (attached).

O Scan the form(s) and your original receipts and send to Carrie Pearson via email at
cpearson@edcoe.org or you can mail your forms and receipts to Carrie Pearson at the address below.

Carrie Pearson
El Dorado County Office of Education
6767 Green Valley Road
Placerville, CA 95667

If you have any questions about the forms or your reimbursement, please contact Carrie Pearson at (530)
295-2217 or cpearson@edcoe.org. Thank you!

Integrity - Service - Relationships - Equity - Innovation




= --_ _Co E Dr. Ed Manansala

EL DORADO COUNTY OFFICE OF EDUCATION El Dorado County Superintendent of Schools

Destination High Performance Conference

Travel Log
PURPOSE: Destination High Performance Conference
PLACE: Estacada, OR
TRAVEL DATES: March 13 and March 16, 2023

CONFERENCE DATES: March 14 and 15, 2023

PARTICIPANT’S NAME:

MAKE CHECK PAYABLE TO:
MAILING ADDRESS: CITY/ STATE/ ZIP:
PHONE: PAYEE’S SSN OR EIN:

Conference Registration has been completed on your behalf.

1. AIRLINE TRIP ITINERARY — (attach air itinerary and plane ticket stubs/receipts)
Date Departure (place/time/am/pm)

Arrival (place/time/am/pm)

Airfare Total: $§

2, HOTEL - (Reservations have been made in your name but not paid — attach hotel folio)

Name Confirmation #:

Check-in Date Check-out Date

Hotel Total: $
3. MEALS — (B-$16/ L-$17/ D-$28/Incidentals-$5)

Meal Total: $

Integrity - Service - Relationships « Equity - Innovation

676_7 Green ValleyEo:d. Placerville, CA 95667 | Phone 530:622—7130 | edcoe.org



Co E Dr. Ed Manansala

EL DORADO COUNTY OFFICE OF EDUCATION EL Dorado County Superintendent of Schools

q, LOCAL TRAVEL {Taxi/Uber/Lyft/ Car Rental - Attach all receipts)

Date Description Destination (to/from) Amount

Local Travel Total: $
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Other Travel Total: $

6. MILEAGE

Miles From/To Destination Rate per Mile: - .625 Total Miles

Mileage Total: $

I certify that the above is a true statement of the travel GRAND TOTAL EXPENDITURES: $

expenses incurred by me in the service of the El Dorado
County Office of Education and items claimed are for official
business purposes.

Claimant’s signature and date EDCOE Director’s signature and date
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CONFERENCE RECONCILIATION REPORT FORM

COMPLETE AFTER CONFERENCE IS COMPLETED
e ATTACH REIMBURSEMENT REQUEST COPIES
e ATTACH OTHER SUPPORTING DOCUMENTATION

Requester Name School: Date:

Conference Name Conference Location

Conference PO Number

' Conference/Professional Development  ActualCost ~ Date ' Copy Attached Method of Payment

| Expense Items: S  (check if attached) |
Registration completed

Flyer Attached

Hotel reservations

Air reservations

Meals purchased

Ground Transportation

Mileage

Parking/tolls

Sub Actual #days @S

Include Name of Subs and dates sub pay
submitted to payroll

Other (please describe)

Total

Site Secretary Signature Date

APPROVED BY:

Director or Principal Date Asst. Superintendent, C & | Date
Or Asst. Superintendent, Business

Updated 08/09/2022
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PREFACE

This sample Exposure Control Plan has been prepared by the Schools Insurance
Authority in an effort to assist its member school districts in meeting their duty to enact
such a plan as required under the Cal/OSHA regulations. School districts should be
aware, however, that minimal interpretation of the newly enacted Cal/OSHA Blood
Borne Pathogens regulations exist. Therefore, questions may exist about the extent of
the rights and responsibilities under the Blood Borne Pathogens regulations, and the
regulations may be subject to further change. Additionally, in light of the unique
differences between school districts, it is the responsibility of each school district to
adapt the sample Plan according to the needs and requirements of each district.
Should questions arise regarding the duties and responsibilities of school districts
under the Cal/OSHA regulations, district council should be consulted.

While many of the basic elements of an Exposure Control Plan have already been
implemented in our member school districts, it is important that the plan be
documented in writing and included in your district's Injury and Iliness Prevention
Program.
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BACKGROUND

The Federal Occupational Safety and Health Administration published the Occupational
Exposure to Blood Borne Pathogens regulations (29 CFR 1910.1030) on December 6,
1991, culminating approximately 4 years of rule making. The standard went into effect
on March 6, 1992, and all the provisions, including hepatitis B vaccination became
effective by July 6, 1992. The standard applies to federal employees and to private
sector employees in states without state OSHA programs.

The Division of Occupational Safety and Health, or Cal/OSHA, has jurisdiction in
California for private sector employees and public sector employees other than federal
employees. State programs are required to have standards at least as effective as
federal standards. The Cal-OSHA blood borne pathogens standard (8 CCR 5193) went
into effect on January 8, 1993.

The standard covers all employees who could be reasonably anticipated as the result of
performing their job duties to have occupational exposure (skin, eye, mucous
membrane, or parenteral contact) to blood or other potentially infectious materials.
The purpose is to limit occupational exposure to blood and other potentially infectious
materials since any exposure could result in transmission of blood borne pathogens
which could lead to disease or death.

A list of the key provisions of the standard and the dates by which they must be
implemented follows:

March 9, 1993

e Exposure Control Plan

April 8, 1993
e Information and Training
e RECORD KEEPING

May 8, 1993

e Engineering and Work Practice Controls

e Personal Protective Equipment

e Housekeeping

e Hepatitis B Vaccination and Post-Exposure
e Evaluation and Follow-up

e Labels and Signs
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EXPOSURE CONTROL PLAN

INTRODUCTION

A. Purpose
The purpose of Rescue Union School District Exposure Control Plan is to:

1. Eliminate or minimize employee occupational exposure to blood or certain other body
fluids;

2. Comply with the Cal-OSHA Blood Borne Pathogens Standard, Cal. Code Regs., tit. 8 sec.
5193.

B. Background
Blood and body fluids may contain pathogens, which are small organisms that can cause serious

disease. Two of the most common blood borne diseases are:

1. Hepatitis B virus (HBV), and Hepatitis C virus (HCV which causes hepatitis, a potentially
fatal liver disease.

2. Human Immunodeficiency Virus (HIV), the cause of Acquired Immunodeficiency Syndrome
(AIDS).

HBV, HCV and HIV are usually passed on when disease organisms enter the body through

mucous membranes or through breaks in the skin.

In the school setting the most common way exposure can occur is when an employee has an
open sore or injury and is in contact with blood or other infectious material, or when an
employee is not wearing the proper personal protective equipment to protect against contact
with infectious material such as blood, human tissue or other body fluids that contain blood.

C. Management Commitment/Responsibility
The development and implementation of an exposure control plan requires the commitment of
management and participation of all employees at every level within the district.

1. Policy Statement
It is the policy of Rescue Union School District to provide a safe and healthy work environment
for all of its employees by minimizing expo-sure to blood borne pathogens.

2. Responsibility
a. It shall be the responsibility of the department managers to review the district's blood
borne pathogen exposure control program annually. Whenever necessary, the
Exposure Control Plan will be amended to reflect new or modified tasks and
procedures, which affect occupational exposure.

b. It shall be the responsibility of department managers to conduct facility audits to
assess exposure control compliance, including examination of engineering controls on
a regular basis to ensure their effectiveness.
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c. Department managers shall coordinate, implement and monitor the training,
vaccinations, post-exposure evaluation and follow-up, post-exposure prophylaxis, and
RECORD KEEPING required annually to ensure compliance in accordance with blood
borne pathogens exposure control standards.

d. The department manager is responsible for overseeing the implementation of the
work practice controls at that site, which are discussed in Section IlIB.

e. The department manager is responsible for assessing and selecting appropriate
personal protective equipment.

f. The department manager is responsible for ensuring that appropriate personal
protective equipment is available to employees at that site. Employees are

responsible for wearing the designated personal protective equipment.

g. The department manager is responsible for maintaining the training records outlined
in Section VIII B.

EXPOSURE DETERMINATION

A. Definition of Occupational Exposure

Any employee with occupational exposure to blood or other potentially infectious materials is
covered by the Exposure Control Plan. Potentially infectious materials include the following
human body fluids: blood, semen, vaginal secretions, cerebrospinal fluid, synovial fluid, pleural
fluid, pericardial fluid, peritoneal fluid, amniotic fluid, saliva, anybody fluid that is visibly
contaminated with blood, and all body fluids in situations where it is difficult or impossible to
differentiate between body fluids.

Occupational exposure is defined by Cal-OSHA as "reasonably anticipated skin, eye, mucous
membrane, or parenteral con-tact with blood or other potentially infectious materials that may
result from the performance of an employee's du-ties." (Parenteral means piercing mucous
membranes or the skin barrier through such events as needle sticks, human bites, cuts and
abrasions). Further, to be considered "occupational exposure,” the contact must result from the
performance of an employee's duties.

B. Determination of Occupational Exposure

The Cal/OSHA regulations provide for the Hepatitis B vaccination of certain employees who may
reasonably anticipate occupational exposure. Accordingly, it is the responsibility of the District to
identify and list the following:

1. Each job classification in which all the employees have reasonably anticipated
occupational exposure.
2. Each job classification in which some of the employees have occupational exposure.
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1.

In identifying the job classification, the District must specify the job tasks and procedures in
which occupational exposure is reasonably anticipated to occur. These job classifications and
related job tasks and procedures are identified in the list that follows, entitled "Job
Classifications in Which Employees Have Occupational Exposure to Blood Borne Pathogens."

Consequently, Hepatitis B vaccinations shall be provided to those employees determined by
the District to have occupational exposure to blood and other potentially infectious materials,
and to be eligible for vaccination.

Note: Not all employees who have reasonably anticipated occupational exposure are entitled to a
pre-exposure Hepatitis B vaccination. Employees who belong to job classifications wherein all
employees may reasonably anticipate occupational exposure are entitled to pre-exposure Hepatitis
B vaccination. However, in the event an employee is in a job classification in which not everyone
with that job classification may reasonably anticipate occupational exposure, the district must
evaluate the employee's specific duties, as well as past occupational exposure incidents, to
determine if that individual employee has occupational exposure.

Two other categories of employees also exist in addition to the above.

Employees may be considered "designated first-aid providers." Designated first-aid providers
may run a risk of occupational exposure; however, this risk arises in the context of the
performance of a "collateral” duty, and is not performed on a regular basis. The District is not
required to provide pre-exposure Hepatitis B vaccinations to designated first-aid providers.
However, unvaccinated, designated first-aid providers must be offered the Hepatitis B
vaccination series no later than 24 hours after rendering assistance in any situation involving

the presence of blood or infectious material, regardless of whether an "occupational exposure"”
incident has occurred. Designated first aid providers are also subject to reporting requirements.
The final category of employees is the "good Samaritan.” The Cal/OSHA regulations do not
cover the exposure of an employee to blood or infectious material where that exposure was not
related to the performance of job duties, or collateral job duties.

The following is a list of a few examples of the above categories. (See Appendix D.)

1. Employees with Occupational Exposure.
School Nurses and Health Assistants who provide physical care in which blood or blood
tinged body fluids are present.

2. Employees with Potential Occupational Exposure.
Special Education Teachers and Instructional Assistants for the developmentally disabled
who provide physical care or conduct activities with exposure to blood.

Special Education Bus Drivers and Attendants who provide physical care and/or first aid.

Coaches and Assistants who provide first aid.
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Other teachers and Instructional Assistants who provide physical care or conduct activities
with exposure to blood (e.g., teachers who instruct in P.E., health careers and science
classes, or provide care to group home residents known to be HBV and HCV carriers).

Custodians. OSHA does not generally consider maintenance personnel, janitorial or
housekeeping staff in non-health care facilities to have occupational exposure. However,
the District must determine on a case-by-case basis whether the employee is subject to such
exposure. For example, a custodian who cleans the school first-aid room is more likely to
have occupational exposure than a custodian who cleans offices.

3. Designated First-Aid Providers.
School Security Personnel (depending on assessment of primary/collateral duty).

School secretaries/Office Personnel.
Yard Duty Supervisors.

Other Bus Drivers and Attendants.
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JOB CLASSIFICATIONS IN WHICH EMPLOYEES
HAVE OCCUPATIONAL EXPOSURE TO BLOODBORNE PATHOGENS

Below are listed the job classifications in Rescue Union School District where some or all employees
may handle human blood or other potentially infectious materials, and the tasks/procedures which
may result in possible exposure to blood borne pathogens:

JOB CLASSIFICATION TASKS/PROCEDURES
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HEPATITIS B VACCINATION PROGRAM

The school district recognizes that even with good adherence to all exposure prevention
practices, exposure incidents can occur. As a result, the district has implemented a Hepatitis B
vaccination program, as well as set up procedures for post-exposure evaluation and follow-up
should exposure to blood borne pathogens occur.

This program is available, at no cost, to all eligible employees who have occupational exposure to
blood borne pathogens.

Note: No cost to the employee means any "out of pocket" expense to the employee. The employer
may not require the employee to use health care insurance to pay for the vaccination series, if
covered, unless the employer pays all of the cost of the health insurance and unless there is no cost
to the employee in the form of deductibles, co-payments, or other expenses.

See Section Il Exposure Determination to identify those employees who will be offered the
vaccination. The vaccination is a series of either two or three injections. Field trials of the
vaccines have shown 80-90 percent efficacy in preventing infections.

Vaccination for employees with occupational exposure will be made available following the
required Blood Borne Pathogens training and within 10 working days of initial assignment.

Vaccinations are performed under the supervision of a health care professional. Employees
taking part in the vaccination program are listed on the "Employees Eligible for Hepatitis B
Vaccination" form (see Appendix A). Employees who are eligible, but have declined to take part
in the program are listed as well and have signed the "Vaccination Declination Form". (See
Appendix A). The completed "Vaccination Declination Forms" [shall be maintained by the
employer.] If any employee signs the "Vaccination Declination Form" but at a later date chooses
to receive the vaccination, the district will make it available at that time.

Employees who are designated first-aid providers are not mandatorily eligible for pre-exposure
vaccination, but may be eligible for vaccination in the event the employee renders assistance
during a first-aid incident involving the presence of blood or infectious material. See discussion
regarding such vaccination under the section regarding Post Exposure Evaluation and Follow-up.

Designated first aid providers are defined as employees who may run a risk of occupational
exposure; however, this risk arises in the context of the performance of a "collateral" duty, and is
not performed on a regular basis.
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METHODS OF COMPLIANCE
There are a number of areas that must be addressed in order to effectively minimize exposure to
blood borne pathogens in our district. These include:

A. Universal precautions
Universal precautions are an approach to infection control. According to the concept of
universal pre-cautions, all human blood and body fluids are treated as if known to be
infectious.

In the school setting, precautions shall include: hand washing, using gloves and other
appropriate protective equipment, careful trash disposal and using an Environmental
Protection Agency (EPA) approved disinfectant known to kill HBV, HCV and HIV. If injectables
are given, use of safety syringes are recommended.

Universal precautions shall be used within the school setting at all times to prevent contact
with blood or other potentially infectious materials.

All procedures involving blood or other body fluids shall be performed in such a manner as to
minimize splashing, spraying, splattering, and generation of droplets of these substances.

B. Engineering and Work Practice Controls

Engineering controls means controls that isolate or re-move the blood borne pathogens
hazard from the workplace (e.g., sharps disposal containers). See Section Il D on
Contaminated Needles and Sharps.

Work practice controls are controls that reduce the likelihood of exposure by altering the
manner in which a task is performed.

1. Hand washing: Thorough hand washing is the single most effective means in preventing
the spread of infectious diseases and should be practiced routinely by all school personnel
and taught to students as routine hygienic practices.

All employees shall wash hands and any other skin with soap and water and flush exposed
mucous membranes with water immediately, or as soon as practicable, following contact
of such body areas with blood or other potentially infectious materials.

Employees shall wash their hands immediately, or as soon as possible after removal of
gloves or other personal protective equipment.

How to wash hands:

Wet hands with running water and apply soap from a dispenser. Lather well. You may
wish to remove all jewelry from hands and place in a safe location at this time. Wash
vigorously for 15 to 20 seconds. Soap suspends easily-removable soil and microorganisms,
allowing them to be washed off. Running water is necessary to carry away dirt and debris.
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Rinse well under running water with water draining from wrist to fingertips. Leave water
running. Dry hands well with a paper towel and then turn off the faucet with paper towel.
Discard the towel in appropriate container. Apply hand cream after frequent hand
washing. Use lotion to prevent skin irritation, breakdown and subsequent infection. In
some situations, where running water is not available, liquid disinfectant and/or
towelettes should be substituted temporarily. (Employees with frequent exposure to
body fluids should ‘not wear hand jewelry in the workplace.)

2. Hand washing facilities: Hand washing facilities or antiseptic solutions and/or towelettes
(to be used as an immediate but temporary measure in places where hand washing
facilities are not available) will be readily accessible. Hand washing facility means a facility
providing an adequate supply of running potable water, soap and single-use towels or hot
air drying machines.

C. Personal Protective Equipment

Personal protective equipment is specialized clothing or equipment worn or used by an
employee for protection against a hazard (e.g., gloves, eye protection, etc.).

All personal protective equipment used in Rescue Union School District to provide a barrier
against blood borne pathogens will be provided without cost to employees. Personal
protective equipment will be chosen based on the anticipated exposure to blood or other
potentially infectious materials. The protective equipment will be considered appropriate
only if it does not permit blood or other potentially infectious materials to pass through or
reach the employees' clothing, skin, eyes, mouth, or other mucous membranes.

All personal protective equipment will be inspected periodically and repaired or replaced as
needed to maintain its effectiveness. Employees shall be responsible for notifying there
principals or managers of the need for repair or replacement of such materials.

Reusable personal protective equipment will be cleaned, laundered and decontaminated as
needed at no cost to the employees. Personal protective equipment that cannot, for
whatever reason, be decontaminated will be disposed of in accordance with biohazard rules
and regulations. See Section G. Waste Disposal. Any garments penetrated by blood or other
infectious materials will be removed immediately, or as soon as practicable. All potentially
contaminated personal protective equipment will be re-moved prior to leaving a work area.
Glasses, reusable gloves and barrier masks shall be decontaminated by the user by soaking in
an EPA registered germicide or a fresh solution of one (1) part bleach to ten (10) parts water
for at least five (5) minutes (if bleach is used, it must be mixed fresh daily).

Disposable (single-use) latex gloves should be used when contact with blood or body fluids is
anticipated (such as a bloody nose). Gloves will be standard components of first-aid supplies
in the schools so that they are readily accessible for emergencies and regular care given in
school health offices, cafeterias, and athletic training rooms. Gloves shall also be used during
decontamination procedures. In some instances, use of latex free gloves may be appropriate.
(See Section IV.G Housekeeping for more information on decontamination.)
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e Disposable (single-use) gloves shall be replaced as soon as practical when contaminated,
torn, punctured or unable to function as a barrier. They shall not be washed or
decontaminated for re-use.

e Utility gloves may be decontaminated for re-use if the integrity of the glove is not
compromised. Utility gloves must be discarded if they are cracked, peeling, torn,
punctured, deteriorated or when their ability to function as a barrier is com-promised.

D. Contaminated Needles and Sharps

Broken glassware or other sharps, which may be contaminated shall not be picked up directly
with the hands but shall be picked up by utilizing any mechanical means, such as a broom,
dustpan or tongs. Gloves should be worn during this procedure.

Contaminated sharps shall NOT be recapped, broken or bent and should be discarded
immediately into easily accessible containers that are closable, puncture resistant, leak proof
on sides and bottom and properly labeled.

Containers should be located as close as possible to the immediate area where sharps are
used (e.g., health room, science classroom, etc.), replaced immediately when full and shall not
be allowed to overfill. Full sharps containers may not be stored more than 7 days.

When moving containers of contaminated sharps from the area of use, the containers will be
closed immediately prior to removal or replacement to prevent spilling or protrusion of
contents. The primary container must be placed in a secondary container if leakage is
possible. The secondary container must be a container, which is closable, leak-proof, red and
appropriately labeled (e.g., a red, labeled plastic bag).

The disposable sharps container ordered from Sharps Compliance, Inc. shall be sent back to
the company for proper disposal. A backup sharps container shall be available at all times.

Note: Sharps waste is reqgulated under California’s Medical Waste Management Act. Insert your
district's method of disposal above. Alternatives for disposal of sharps waste include:

e Using a biohazardous mailing system

e Using a registered waste hauler

Before contaminated sharps can be transported by a non-registered hauler, an approved limited
quantity exemption must be obtained from the local enforcement agency. For more information,
contact the State Department of Health Services, Environmental Management Branch office at
(916) 558-1784, or your county environmental health office.

E. Waste Disposal

Disposal of contaminated sharps and other "regulated waste" must be in accordance with the
Medical Waste Management Act ("Act"). (Health & Saf. Code, sec. 25015, and following.) Cal-
OSHA defines "regulated waste" as liquid or semi-liquid blood or other potentially infectious
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materials; contaminated items that would release blood or other potentially infectious
materials in a liquid or semi-liquid state if compressed; items that are caked with dried blood
or other potentially infectious materials and are capable of releasing these materials during
handling; contaminated sharps; and pathological and microbiological wastes containing blood
or other potentially infectious materials.

Medical waste under the Act consists of (see Appendix F for summary of the Act):
1. Biohazardous waste and
2. Sharps waste

Biohazardous waste is not normally found in the school setting. Biohazardous waste
includes waste, which contains recognizable fluid blood. In the event of unusual
circumstances, the regulated waste must be double bagged in leak proof, appropriately
labeled (see Appendix A for sample biohazard labels), color coded red, plastic bags tied and
trans-ported in accordance with all applicable state and local regulations.

Sharps waste includes any device having acute rigid corners, edges, or protuberances capable
of cutting or piercing, including:

e Hypodermic needles, syringes, blades, and needles with attached tubing;
e Broken glass items contaminated with medical waste.

Non-regulated waste may be disposed of as regular trash and includes the following:

e Waste such as disposables containing non-fluid blood (dressing, gauze cotton rolls, towels,
rags, etc., with small amounts of dried blood or other body fluids). Please note that
feminine hygiene products, Band-Aids or dressings with small amounts of dried blood are
NOT considered to be medical wastes.

All waste baskets should be lined with disposable plastic bags. It is important to note that if a
contaminated item such as a Band-Aid or a small dressing contains dried blood, it may be

disposed of as regular trash.

F. Work Area Restrictions

Eating, drinking, applying cosmetics or lip balm, and handling contact lenses are prohibited in
areas where occupational exposure may be expected.

Food and drink shall not be kept in refrigerators, freezers, shelves, cabinets, or on countertops
or bench tops where blood or other body fluids are present.

G. Housekeeping Practices

Decontamination: Gloves shall be worn during decontamination procedures. All
contaminated work surfaces will be decontaminated after completion of associated
tasks/procedures, immediately or as soon as feasible after any spill of blood or other
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potentially infectious materials, and at the end of the work shift if the surface may have
become contaminated since the last cleaning. Contaminated furniture, toys, educational
materials/equipment shall be decontaminated with an EPA registered germicide or a solution
of one (1) part bleach to ten (10) parts water.

Equipment/tools which have become contaminated with blood or other potentially infectious
materials shall be decontaminated by using an EPA registered germicide or a 1/10
bleach/water solution prepared daily. Equipment which becomes contaminated will be
examined prior to reuse, servicing or shipping, and decontaminated as necessary.

The school district shall assure that the work site is maintained in a clean and sanitary
condition and shall determine and implement an appropriate cleaning schedule for rooms
where body fluids are present. Schedules shall be as frequent as necessary depending on the
area of the school, the type of surface to be cleaned, and the amount and type of soil present.

Custodial and maintenance staff shall wear appropriate personal protective equipment,
including general-purpose utility gloves during cleanup of blood or other potentially infectious
materials.

All blood and body fluid spills shall be immediately contained and as soon as practicable
cleaned up by appropriately trained staff who are equipped to work with potentially
infectious materials.

Initial clean-up of blood or other potentially infectious materials from all surfaces including
sinks, work areas, equipment, floors, car/bus seats, etc., should be followed with the use of an
appropriate disinfectant.

All waste baskets should be lined with a disposable plastic bag. In areas where blood is
present, physical care is provided or personal care occurs (e.g., health office, restrooms,

locker rooms, science classrooms, etc.), disposable plastic bags should be replaced daily.

H. Laundry Procedures

Laundry contaminated with blood or other potentially infectious materials (e.g., athletic
uniforms and towels) should be handled as little as possible and with a minimum of agitation.
Contaminated laundry should be bagged at the location of use in a biohazard labeled or color
coded red, leak-proof bag. Contaminated laundry should not be sorted or rinsed in the
location of use.

If laundry facilities are available and the contaminated laundry is to be laundered at school,
the bag will be transported to the site where laundry is done. Universal precautions will be
used at all times.

Each of these areas will be reviewed with employees during blood borne pathogens related
training (see Section VIl Information and Training in this plan for additional information).
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I. Labels and Signs

One of the most obvious warnings of possible exposure to blood borne pathogens are
biohazard labels. Because of this, the district will implement a bio-hazard warning labeling
program using labels of the type shown in Appendix A or when appropriate, using red "color-
coded" containers.

The following items shall be properly labeled:

e Containers of regulated waste. (see Section Ill G on Waste Disposal).
e Sharps disposal containers.

e Contaminated laundry bags and containers

e Contaminated equipment. (e.g., athletic equipment, shop equipment)

FIRST AID INCIDENTS INVOLVING THE PRESENCE OF BLOOD OR INFECTIOUS MATERIAL.

Designated first aid providers who have rendered assistance in any situation involving the
presence of blood or other potentially infectious material, regardless of whether an actual
exposure incident has occurred, have a duty to report such an incident before the end of the work
shift during which the first aid incident occurred. The report must contain the information
required of employees involved in occupational exposure incidents, as provided below. The
report is used in determining whether the employee has been involved in an occupational
exposure incident, and the types of prophylaxis and follow-up treatment required in light of the
incident. The report shall be recorded on a list of such first aid incidents, which shall be made
available to all employees upon request.

Following a first aid incident involving the presence of blood or infectious material, the Hepatitis B
vaccination will be made available to the first aid providers who rendered assistance during the
incident within 24 hours, regardless of whether an exposure incident occurred. See section
regarding Hepatitis B Vaccination Program.

In the event that it is determined that the first aid incident also constituted an exposure incident,
the procedures for post-exposure evaluation and follow-up, discussed below, shall be followed.

POST-EXPOSURE EVALUATION AND FOLLOW-UP.

It is the employee's responsibility to report the occurrence of an occupational exposure incident,
before the end of the work day during which the incident occurred. An occupational exposure
incident is defined as a specific eye, mouth, other mucous membrane, non-intact skin or
parenteral contact with blood or infectious material, resulting from the performance of an
employee's duties.

The employee's report must contain the following information:

1. Name of the first aid provider who rendered assistance or employee who suffered an
occupational exposure incident.
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2. Date and time of the incident.
3. A description of the first aid incident, including:

Whether potentially infectious materials were involved;

Source of the blood or infectious material;

Circumstances under which the incident occurred, i.e., accidental, unusual
circumstances;

d. Description of where the incident occurred;

e. Description of the personal protective equipment used.

O L

4. Explanation as to whether, in the opinion of the employee, an "occupational exposure"
incident occurred.

5. The Hepatitis B vaccine was offered to the employee within 24 hours of the incident,
whether an exposure occurred or not.

The employee may use the Occupational Exposure Incident Form for preparing such a
report, available in Appendix A.

In response to a report of an occupational exposure incident, the district will:

Q

Investigate the circumstances surrounding the expo-sure incident; and

b. Make immediately available to the employee involved in the occupational exposure
incident, a confidential medical evaluation and follow-up, including at least the
following elements:

i.  Documentation of the route(s) of exposure, and the circumstances under which
the exposure incident occurred;

ii. Identification and documentation of the source individual, if feasible and not
prohibited by state or local law.

Following such action, the principal or department manager will seek to obtain the consent of the
identified source individual to test that individual's blood to determine the presence of antibodies
to the Human Immunodeficiency Virus, Hepatitis B or Hepatitis C Virus. Once consent is obtained,
the testing shall be done as soon as is feasible.

The principal or department manager will also seek to obtain the consent of the source individual
for subsequent disclosure of the results of the above test by the health care provider and the
employer, unless the source individual is already known to be infected. See the Source Individual
Consent Form, the Authorization for Disclosure by Health Care Provider form, and the
Authorization for Disclosure by School District form in Appendix A. If such consent is obtained,
the results of the test will be made available to the exposed employee, accordingly. Districts must
document the refusal of the source individual to provide such consent, in order to establish that
consent cannot legally be obtained.

If the employee with occupational exposure consents, the district will also arrange to collect and
test his or her blood for HBV, HCV and HIV status. In addition, an appointment will be arranged
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for the exposed employee with a qualified health care professional to discuss the employee's
medical status.

Finally, the employee will be provided with an evaluation of any subsequent reported illnesses,
which are related to the occupational exposure incident. The employee will also be provided with
appropriate post-exposure prophylaxis and counseling.

Note: Counseling and evaluation of reported illnesses must be offered even where the exposed
employee declines to have HBV and HIV serological testing.

District managers will use the "Post-Exposure Report/Checklist" (see Appendix A) to verify that all
the steps in the post-exposure process has been taken correctly.

NOTE: Disclosure of confidential medical information is regulated by several statutory provisions,
as well as Article I, section 1 of the California Constitution. Among these statutes are: the
Confidentiality of Medical Information Act (Civil Code, sec. 56 et seq.), the Information Practices Act
(Civil Code, sec. 1798 et seq.), Health and Safety Code sec. 199.21(g), and Education Code section
49076.

Generally, these statutes require specific authorization by the person concerned for the disclosure
of personal and confidential medical information by a school district. Unauthorized and/or
negligent disclosures of such information may be subject to civil and criminal penalties.

Where consent for disclosure is not given by a source individual, district council should be consulted
as to the subsequent course of action.

Confidentiality requirements likewise apply to health care providers. School districts are not
entitled to know the results of the test of the source individual's blood. Therefore, consent must
also be obtained from the source individual authorizing the disclosure of the test results by the
health care provider to the employer. Alternatively, the source individual could consent for the
disclosure of such information to the exposed employee alone. Once the health care provider
discloses that information to the employer or exposed employee, consent for subsequent disclosure
must be obtained by those individuals prior to any further disclosures. See discussion above.
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Vil. INFORMATION AND TRAINING

All employees who have the potential for exposure to blood borne pathogens will be trained and

furnished with as much information as possible on this issue. Employees will be retrained at least
annually to keep their knowledge current. Additionally, all new employees, as well as employees

changing jobs or job functions, will be given initial or additional training which their new position

requires at the time of their new job assignment.

A. TOPICS
The topics covered in our training program will include but not be limited to:

e An explanation of the symptoms and modes of transmission of blood borne pathogens.

e An explanation of the use and limitations of methods of control that may prevent or reduce
exposure including universal precautions, engineering controls, work practices, and personal
protective equipment.

e An explanation of the basis for selection of personal protective equipment.

e Information on the HBV vaccine, including its efficacy, safety and the benefits of being
vaccinated.

e An explanation of the procedure to follow if a first aid incident involving the presence of
blood, or an exposure incident occurs, method of reporting the incident, and the medical
follow-up that will be made available.

e An explanation of the signs, labels, tags and/or color coding used to denote biohazards (e.g.,
contaminated sharps containers).

e An accessible copy of the Cal-OSHA standard and an explanation of its contents. (Cal-OSHA
GISO 5193).

e An explanation of the district's exposure control plan and the means by which the employee
can obtain a copy of the written plan.

e An explanation of the appropriate methods for recognizing tasks and other activities that may
involve exposure to blood and other potentially infectious materials.

e Information on the types, proper use, location, removal, handling, decontamination and
disposal of personal protective equipment.

e Information on the appropriate actions to take and persons to contact in an emergency
involving blood or other potentially infectious materials.

(See Section VIII RECORD KEEPING for required records).

Note: The training must provide an opportunity for interactive questions and answers with the
person conducting the training sessions.
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VIIL.

RECORD KEEPING

A. MEDICAL RECORDS

The district will establish and maintain a medical record on each employee identified in Section Il
Exposure Determination as having occupational exposure to blood borne pathogens. These
records will include the following information:

1.
2.
3.

Name of the employee.

Social Security number of the employee.

A copy of the employee's Hepatitis B Vaccination status or declination form.

e Dates of any vaccinations

e Medical Records relative to the employee's ability to receive vaccination.

Copies of the results of the examinations, medical testing and follow-up procedures which
took place as a result of an employee's expo-sure to blood borne pathogens.

A copy of the information provided to the consulting healthcare professional as a result of
any exposure to blood borne pathogens.

The employer's copy of the evaluating healthcare professional's written opinion following
an exposure to blood borne pathogens.

All medical records will be maintained in a confidential manner and retained for at least the
duration of employment plus 30 years.

B. TRAINING RECORDS
Training records shall be maintained for three years from the date of training. The following
information shall be documented:
1. The dates of the training sessions;

2.

An outline describing the material presented;

3. The names and qualifications of persons conducting the training;
4. The names and job titles of all persons attending the training sessions.
These records will be kept in each department or school.



EMPLOYEES ELIGIBLE FOR HEPATITIS B VACCINATION

EMPLOYEE

DEPARTMENT

ACCEPTED/
DECLINED

DATES
SCHEDULED

INCULATION

RECEIVED

#1

#2

#3

ADMINISTERING HEALTH
CARE PROFESSIONAL
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VACCINATION DECLINATION FORM
DATE:
EMPLOYEE NAME:

EMPLOYEE ID #

| understand that due to my occupational exposure to blood or other potential
infectious materials | may be at risk of acquiring Hepatitis B Virus (HBV) infection. |
have been given the opportunity to be vaccinated with Hepatitis B vaccine, at no
charge to myself. However, | decline the Hepatitis B vaccination at this time. |
understand that by declining this vaccine, | continue to be at risk of acquiring Hepatitis
B, a serious disease. If in the future, | continue to have occupational exposure to blood
or other potentially infectious materials and | want to be vaccinated with Hepatitis B
vaccine, | can receive the vaccination series at no charge to me.

EMPLOYEE SIGNATURE DATE

DISTRICT REPRESENTATIVE SIGNATURE DATE

APPENDIX A
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OCCUPATIONAL EXPOSURE INCIDENT REPORT FORM

[This form must be completed by each employee involved in an incident]

Name of Employee Exposed:

Date of Incident: Time of Incident:

Location of Incident:

Potentially Infectious Materials Involved:

Type: Source:

Circumstances (what was employee doing at time of incident):

How Did Incident Occur? (Accident, equipment malfunction, etc.):

Personal Protective Equipment Being Used:

In Your Opinion, Did An Exposure Incident Occur? (i.e., a specific eye, mouth, other mucous

membrane, non-intact skin, or parenteral contact with blood or other infectious material.)

YES NO Please explain:
Date Form Completed: Employee Signature:
Telephone No.: Social Security No.:

Employee Address:

| was offered the HBV vaccine:

(Signature)

APPENDIX A
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POST-EXPOSURE REPORT/CHECKLIST

Use this report as a checklist of POST-EXPOSURE EVALUATION and FOLLOW-UP PROCEDURES.

ACTIVITY

COMPLETION
DATE

Employee furnished with documentation regarding exposure incident.

Source individual identified.
Name of source individual:

Source individual's blood tested and results given to exposed employee.

0O Check here if consent has not been able to be obtained.

Exposed employee's blood collected and tested.

Appointment arranged for employee with health care professional.
Professional's name:

Documentation forwarded to health care professional:

o Bloodborne Pathogens Standard

o Description of exposed employee's duties

o Description of exposure incident, including routes of exposure

o Result of source individual's blood testing

o Employee's medical records

APPENDIX A
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HEPATITIS B VACCINATION STATUS FORM

IS THERE A MEDICAL REASON FOR EMPLOYEE NOT RECEIVING VACCINE: Yes No

Explanation if YES:

HEPATITIS B VACCINATION RECORD

#1: #2:
Date Date
#3: #4:
Date Date
#5:
Date
ANTIBODY TEST RESULTS: Date:

APPENDIX A
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RISK OF EXPOSURE CONTROL PLAN FOR BLOODBORNE PATHOGENS
EXPOSURE DETERMINATION WORKSHEET

Work Site:

Employee Position Classification:

Tasks and Procedures:

Exposure Risk (Indicate if risk is routine or occasional):

Additional Comments regarding potential risks:

Supervisor Signature: Date:

Employee Signature: Date:

APPENDIX A
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EXPOSURE CONTROL PLAN FOR BLOODBORNE PATHOGENS
RECORD OF BLOODBORNE PATHOGENS EXPOSURE AND TREATMENT

Exposed Employee's Name:

Employee's Social Security Number: Date Exposed:

(Attach Supervisor's Investigation Report Form)

Name of Exposure Source:

Department:

Description of Exposure:

| (do) (do not) request to be evaluated and tested for HIV/HBV/HCV by a physician designated by
Rescue Union School District. | understand that the testing is not mandatory and that all expenses for
the testing will be paid by Rescue Union School District. Following the initial HIV/HBV/HCV test,
additional testing will be scheduled at 6 weeks, 12 weeks and 6 months to determine if a Blood borne
Pathogen has been transmitted. | understand that | will be provided the test results, counseled by a
physician designated by Rescue Union School District and that all information regarding the exposure,
HIV/HBV/HCV testing and test results will remain confidential.

Employee Signature: Date:

APPENDIX A
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EXPOSURE CONTROL PLAN FOR BLOODBORNE PATHOGENS
BLOODBORNE PATHOGENS TRAINING DOCUMENTATION

Name:

Job Title: Social Security Number:

Trainer:

| have received training on the Rescue Union School District Exposure Control Plan for Blood borne
Pathogens. The contents on this training included:

e An accessible copy of the standard and an explanation of its contents

e Explanation of the epidemiology and symptoms of blood borne diseases

e Modes of transmission of blood borne pathogens

e Explanation of exposure control plan and how to obtain a copy

e Recognition of tasks and activities that may involve risk of exposure

e Use and limitation of methods that will reduce or prevent exposure

e Universal precautions

e Engineering controls

e Explanation of signs, warning labels and/or color coded containers or bags

e Work practices

e Housekeeping practices

e Personal protective equipment - types, selection, use, location, removal, handling,
decontamination, and disposal

e HBV vaccine - efficiency, safety, method of administration, benefits and cost

e Procedures to follow if an exposure occurs - reporting and medical follow-up

e Post exposure evaluation and follow-up

Trainer Signature: Date:

Employee Signature: Date:

APPENDIX A
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SOURCE INDIVIDUAL CONSENT FORM

l, , have been identified as the source of blood or bodily

fluid involved in an occupational exposure incident at ,0n

, 20

Pursuant to Cal/OSHA regulations governing blood borne pathogens, and the Exposure Control Plan

enacted by (Name of School District.), | have been requested to

consent to the testing of my blood to detect the presence of antibodies to the Human

Immunodeficiency Virus (HIV), Hepatitis B Virus (HBV) and the Hepatitis C Virus (HCV).

Accordingly,

| refuse to grant my consent for such testing.

| grant my consent for the testing of my blood and/or bodily fluid in order to ascertain

whether the HIV virus, Hepatitis B virus, or Hepatitis C virus is present. My consent is hereby given

voluntarily of my own free will. My consent has not been obtained through duress, coercion or

pressure.

Signature: Date:

Printed Name:

Parent/Guardian's Signature if Minor: Date:

Parent/Guardian's Printed Name if Minor:

APPENDIX A
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AUTHORIZATION FOR DISCLOSURE BY HEALTH CARE PROVIDER OF
THE RESULTS OF THE SOURCE INDIVIDUAL BLOOD TEST

1. This authorization for use or disclosure of the results of a blood test to detect the presence of
antibodies to the Human Immunodeficiency Virus (HIV), Hepatitis B Virus (HBV) and the Hepatitis
C Virus (HCV) is being requested of you to comply with the provisions of the Confidentiality of
Medical Information Act, Civil Code section 56 et seq., and the Health and Safety Code section
199.21(g).

2. |, , hereby authorize to furnish
(Name of Health Care Provider)

to: and/ or
(Name or Title of Designated Representative of School District) (Name of Employee Involved in Occupational Exposure Incident)

the results of the blood test to detect the presence of HIV, HBV and HCV antibodies.

3. The requestor may use this information for any purpose, subject only to the following limitations:

4. This authorization shall become effective immediately and shall remain in effect indefinitely, or
until ,20

5. lunderstand that the person(s) identified above, receiving the information identified above, may
not further use or disclose the medical information unless another authorization is obtained from
me, or unless such use or disclosure is specifically required or permitted by law.

6. |understand that | am entitled to a copy of this authorization upon my request.

Signature: Date:

Printed Name:

Parent/Guardian's Signature if Minor: Date:

Parent/Guardian's Printed Name if Minor:

APPENDIX A
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AUTHORIZATION FOR DISCLOSURE BY SCHOOL DISTRICT OF THE
RESULTS OF THE SOURCE INDIVIDUAL BLOOD TEST

1. This authorization and consent for use or disclosure of the results of a blood test to detect the
presence of antibodies to the Human Immunodeficiency Virus (HIV), Hepatitis B Virus (HBV),
or Hepatitis C Virus (HCV) is being requested of you to comply with the terms of the
Confidentiality of Medical Information Act, Civil Code section 56 et seq., the Information
Practices Act, Civil Code section 1798 et seq., Health and Safety Code section 199.21(g),
Education Code section 49076, where applicable, and Article I, section 1 of the California
Constitution.

2. 1, , hereby authorize
(Title or Name of Designated Representative of School District
to Which Disclosure of Medical Information was made.)

to furnish to:

(Name or Title of Person to Receive Information)

the results of my blood test to determine the presence of HIV antibodies or the Hepatitis B
Virus.

3. The person(s) receiving this information may use the information for any purpose, subject

only to the following limitations:

4. This authorization and consent shall become effective immediately, and shall remain in effect
indefinitely, or until ,20

5. lunderstand the person(s) identified above, receiving the information identified above, may
not further use or disclose the medical information unless another authorization is obtained
from me or unless such use or disclosure is specifically required or permitted by law.

6. |further understand that | have a right to receive a copy of this authorization upon my
request.

Signature: Date:

Printed Name:

Parent/Guardian's Signature if Minor: Date:

Parent/Guardian's Printed Name if Minor:
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COUNTY HEALTH OFFICERS*

ALAMEDA COUNTY
Nicholas J. Moss, MD, MPH
1000 Broadway 5th Floor.
Oakland, CA 94607

Office: (510) 267-3200
Fax: (510) 268-2140

EL DORADO COUNTY
Nancy Williams, MD, MPH
931 Spring St.

Placerville CA 95667
Office: (530) 621-6277
Fax: (530) 295-2589

FRESNO COUNTY

Rais Vohra, MD, FACEP, FACMT (Interim)
1221 Fulton Street

Fresno, Ca 93721

Office: (559) 600-3200

Fax: (559) 600-7687

MERCED COUNTY

Salvador Sandoval, MD, MPH
260 East 15th Street
Merced, CA 95341

Office: (559) 600-6412

Fax: (209) 381-1215

SACRAMENTO COUNTY

Olivia Kasirye, MD, MS

7001-A East Parkway, Suite 600
Sacramento, CA 95823

Office: (916) 875-5881

Fax: (916) 875-5888

YOLO COUNTY

Aimee Sisson, MD, MPH

137 N. Cottonwood St., Suite 2200
Woodland, CA 95695

Office: (916) 666-8765

Fax: (916) 666-1283

APPENDIX B *From the California Health Officers Directory, December 28, 2021
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EXAMPLE LETTER FROM DISTRICT
ADMINISTRATION TO EMPLOYEES

MEMORANDUM

DATE:
TO:
FROM:

RE: PRECAUTIONS TO PREVENT THE SPREAD OF INFECTIOUS DISEASES IN THE
SCHOOL SETTING

Health and Safety Code Section 199.82 requires school districts to provide annual information to all
employees about general precautions school staff members can take to prevent the spread of ALL
infectious diseases, with specific suggestions about HIV/AIDS and Hepatitis B infections.

Spread of Hepatitis B may occasionally occur in special education settings and classrooms attended
by students who become Hepatitis B carriers while in the hospital or residential facilities. The risk of
Hepatitis transmission in all classroom settings can be almost eliminated by good environmental and
personal hygiene (Universal Precautions). A vaccine to prevent contraction of Hepatitis B is available
through . Such vaccination of susceptible personnel and students can
substantially reduce the risk of contraction of Hepatitis B.

Attached to this memorandum are guidelines for you to read. Because your continued good health is
a concern to the district, it is recommended you incorporate the attached Universal Precautions into
your daily routine.

Questions relating to Infectious Diseases should be directed to your personal physician or the County
Health Department.

APPENDIX C
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ATTACHMENT TO THE EXAMPLE LETTER FROM
DISTRICT ADMINISTRATION TO EMPLOYEES

PRECAUTIONS TO PREVENT SPREAD OF INFECTIOUS DISEASES
IN THE SCHOOL SETTING

The California Department of Education and the National Center for Disease Control (CDC) recommend that
schools implement procedures regarding the handling of body fluids. THE BODY FLUIDS OF ALL PERSONS SHOULD
BE REGARDED AS POTENTIALLY INFECTIOUS. The term Blbody fluids® includes: blood, semen, drainage from
scrapes and cuts, feces, urine, vomitus, respiratory secretions (*such as nasal drainage) and saliva.

UNIVERSAL PRECAUTIONS

UNIVERSAL PRECAUTIONS are precautions used in all situations and not limited to use with
individuals known to be carrying a specific virus such as HIV or the virus causing Hepatitis B. In the
school setting, those precautions should include: hand washing, using gloves, careful trash disposal,
using disinfectants, and modification of cardiopulmonary resuscitation (CPR).

HAND WASHING

1. Thorough hand washing is the single most important factor in preventing the spread of
infectious diseases and should be practiced routinely by all school personnel and taught to
students as routine hygienic practice.

2. All staff should wash their hands in the following circumstances:

e Before handling food, drinking, eating or smoking.

o After toileting.

e After contact with body fluids or items soiled with body fluids.

e After touching or caring for students, especially those with nose, mouth, or other
discharge.

3. Scheduling time for students to wash hands before eating is suggested to encourage the
practice.

4. How to wash hands: Wet hands with running water and apply soap from dispenser. Lather
well and wash vigorously for 15 to 20 seconds. Soap suspends easily-removable soil and
microorganisms, allowing them to be washed off. Running water is necessary to carry away
dirt and debris. Rinse well under running water with water draining from wrist to fingertips.
Leave water running. Dry hands well with a paper towel and then turn off the faucet with the
paper towel. Discard the towel.

5. Classroom instruction about proper hand washing can be integrated into health instruction at
all grade levels.
APPENDIX C
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FIRST AID INVOLVING BODY FLUIDS AND CPR

1.

TRASH

Avoid direct skin contact with body fluids. If direct skin contact occurs, hands and other
affected skin areas should be washed with soap and water immediately after contact has
ended. To the extent practicable, use running water, liquid soap and disposable gauze, towels
or tissues.

Disposable single use gloves should be used when contact with body fluids is anticipated (such
as with a bloody nose, diapering). Gloves should be standard components of first-aid supplies
in the schools so that they are readily accessible for emergencies and regular care given in
school health offices, cafeterias, and athletic training rooms.

Any soiled clothing should be placed in a separate bag, sealed and placed in a plastic bag
labeled with the student’s name. Send the bag home with the student.

DISPOSAL

Place soiled tissues, pads with gauze bandages, towels, etc., into a plastic bag and tie or seal
the bag. Place it in a second plastic bag and leave unsealed.

If needles, syringes, or lancets are used in the school setting, arrange for a puncture-proof
container. Please discourage using lancets in the classroom. Place intact needles and
syringes in the designated container. Do not bend or break needles. Do not recap needles.
Contact your local Health Department for directions about disposal of contaminated
materials.

USING DISINFECTANTS

2.

3.

Environmental surfaces contaminated with body fluids should be cleaned promptly with
disposable towels and approved disinfectant. Disposable gloves should be worn. Disposable
items should be discarded in a plastic-lined wastebasket. Mop solution used to clean up body
fluid spills should consist of the approved disinfectant. Used mops should be soaked in this
solution 30 minutes and rinsed thoroughly before reusing.

After clean-up, remove gloves and wash hands.

If carpet is soiled, clean up immediately and disinfect with approved disinfectant.

APPENDIX C
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WHAT IS HIV/AIDS INFECTION?

AIDS (Acquired Immune Deficiency Syndrome) is the advanced stage of HIV (Human
Immunodeficiency Virus) infection. The virus attacks the body’s immune system, leaving it vulnerable
to life-threatening opportunistic infections and malignancies. The virus also may directly attack the
central nervous system. Persons infected with HIV frequently have no apparent symptoms and
usually appear to be in good health. More than half of the persons in the United States who have
been diagnosed to have AIDS (the advanced stage of HIV infection) have died.

HOW IS HIV INFECTION SPREAD?
The possibility that HIV/AIDS will be transmitted in schools, the workplace and other public
gatherings is remote. HIV/AIDS infection is not transmitted from one person to another though
everyday activities. You will not get AIDS by being around or working with a person who is infected or

by having ordinary daily contact with an HIV infected person.

Everyone infected with HIV, even a person without apparent symptomes, is capable of transmitting
the infection. HIV infection is transmitted by:

1. Any sexual activity involving director contact with semen, blood or vaginal secretion of
someone who is infected;

2. Sharing intravenous (IV) needles and/or syringes with someone who is infected;

3. Penetrating the skin with needles that have been used to inject an infected person;

4. Direct contact on broken skin with infected blood;

5. Receiving blood transfusion or blood products from someone who is infected (a screening test
has been used since 1985 that has reduced the risk to 1 in 68,000 in California [AIDS Update,

December 1988]; and

6. Being born to an infected mother.

APPENDIX D
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WHAT IS HEPATITIS B?

Hepatitis B is an infection of the liver caused by a virus present in blood and other body fluids of
infected persons. Less than 50 percent of persons who become infected show symptoms of illness.
The symptoms are like those of Hepatitis A and include fatigue, mild fever, muscle or joint aches,
nausea, vomiting, loss of appetite and abdominal pain. In some patients the urine turns dark and the
skin becomes yellow. The onset of symptoms may appear 6 weeks to 6 months after becoming
infected with the virus. Death is un-common in Hepatitis B, but 5 to 10 percent of those infected
become long term virus carriers. Up to 25 percent of carriers may develop serious, chronic liver
disease.

Hepatitis B may occasionally occur in special education settings and classrooms attended by
developmentally delayed students who became Hepatitis B carriers while in the hospital or
residential facilities. The risk of Hepatitis transmission in these special education classroom settings

can be almost eliminated by good environmental and personal hygiene (Universal Precautions).
Hepatitis B vaccination of susceptible personnel and students can reduce the risk to virtually zero.

HOW IS HEPATITIS B SPREAD?
An infected person can transmit Hepatitis B as long as the virus remains in the blood. Transmission
may occur as early as 4 weeks before any symptoms occur. A small number of people will carry the
virus in their blood for years and are known as chronic carriers. Hepatitis B is transmitted by:

1. Sexual activity involving semen, blood, or vaginal secretions;

2. Sharing with someone who is infected, unsterile instruments used to penetrate the skin such
as those used for tattooing, ear piercing, and razors.

3. Sharingintravenous (IV) needles and/or syringes with someone who is infected;
4. Direct contact of infected blood with mucous membranes of the eye or mouth;
5. Direct contact of infected blood with broken skin (e.g. cuts);

6. Accidental needle sticks with needles containing blood from a virus carrier;

7. Being born to an infected mother.

APPENDIX D
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Date:

Bloodborne Pathogens
New Em ployee In-Service

Location:

PLEASE PRIMNT

Sign In

MName

lob Classification

Site
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Blood borne Pathogens In-Service
Evaluation Form

Name (optional) : Date:

1. What part of the presentation was most helpful to you?

2. What part was the least helpful to you?

3. What suggestions do you have for the presenter to make this an even better in-service in the

future?
4. Was there time for your questions to be answered?  Yes No
Comments:

APPENDIX E
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10.

11.

12.

13.

14.

15.

16.

17.

True

True

True

True

True

True

True

True

True

True

True

True

True

True

True

True

True

APPENDIX F

False

False

False

False

False

False

False

False

False

False

False

False

False

False

False

False

False

Blood borne Pathogens
HIV/AIDS and Hepatitis B (HBV)
Self Test

AIDS is a disease of gay and bisexual men only.

The Hepatitis B Virus is easily treated and cured.

HIV and HBV may be present in body fluids other than blood.

Anyone infected with HIV and HBV can transmit these viruses to others.

There is currently little chance of a person being infected with HIV or HBV
through a blood transfusion in the United States.

Latex gloves and other personal protective equipment only needs to be worn to
clean up bloody fluid if the person who is bleeding is known to be HIV or HBV
infected.

Tests are currently available to determine if a person has been infected with
HIV or HBV.

People infected with HIV or HBV always show some signs of illness.

HIV attacks the immune system.

Every time latex or utility gloves are removed; hands must be washed.
Broken glass and the exposed ends of dental wires are considered sharps.

Contaminated environmental surfaces are a major mode of HIV spread certain
settings.

A 27 year- old person diagnosed with AIDS could have been infected with HIV
while in high school.

HIV can cause many long lasting symptoms such as unexplained weight loss,
swollen glands, and constant fatigue.

You can get HIV or HBV by donating (giving) blood.

The proper way to dispose of blood soaked bandages is put them into the
regular trash.

Universal Precautions means treating the blood and body fluids of anyone aged
18 to 65 as if they were known to be infected with HIV, HBV, or other blood
borne pathogens.
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Blood borne Pathogens
HIV/AIDS and Hepatitis B (HBV)
Self Test - Answer Key

1. True False AIDS s a disease of gay and bisexual men only.

2. True False The Hepatitis B Virus is easily treated and cured.

3. True False HIV and HBV may be present in body fluids other than blood.

4. True False Anyone infected with HIV and HBV can transmit these viruses to others.

5. True False There s currently little chance of a person being infected with HIV or HBV
through a blood transfusion in the United States.

6. True False Latex gloves and other personal protective equipment only needs to be worn to
clean up bloody fluid if the person who is bleeding is known to be HIV or HBV
infected.

7. True False Tests are currently available to determine if a person has been infected with
HIV or HBV.

8. True False Peopleinfected with HIV or HBV always show some signs of illness.

9. True False HIV attacks the immune system.

10. True False Every time latex or utility gloves are removed; hands must be washed.
11. True False Broken glass and the exposed ends of dental wires are considered sharps.

12.True False Contaminated environmental surfaces are a major mode of HIV spread certain
settings.

13. True False A 27 year- old person diagnosed with AIDS could have been infected with HIV
while in high school.

14.True False HIV can cause many long lasting symptoms such as unexplained weight loss,
swollen glands, and constant fatigue.

15. True False You can get HIV or HBV by donating (giving) blood.

16. True False The proper way to dispose of blood soaked bandages is put them into the
regular trash.

17.True False Universal Precautions means treating the blood and body fluids of anyone aged
18 to 65 as if they were known to be infected with HIV, HBV, or other blood
borne pathogens.



Rescue Union School District
Hazardous Communication Plan

January 2023

District address: 2390 Bass Lake Road, Rescue, CA 95672

Hazard Communication contact: Lisa Donaldson, Assist. Superintendent of Business
Services

Hazard Communication Elements

To enhance our employees’ health and safety, our district has developed, implemented
and maintains a hazard communication program as required by the Hazard
Communication Regulations (Title 8, CCR 5194). The Hazard Communication contact
listed above has full authority and responsibility for implementing and maintaining this
program. We provide information about the hazardous substances in our workplace,
the associated hazards, and the control of these hazards through a comprehensive
hazard communication program that includes the elements listed below.

1. List of hazardous substances
This plan will include a current inventory list of all known hazardous substances
present in our workplace. Specific information on each noted hazardous
substance can be obtained by reviewing the Safety Data Sheet (SDS).

2. Proposition 65 list of chemicals
The Hazard Communication contact is responsible for obtaining updates of
Proposition 65 listed chemicals and providing information to affected employees.
In the case of newly added chemicals to the Proposition 65 list, warning
requirements take effect 12 months from the date of listing.

3. Safety Data Sheets (SDS)
The Hazard Communication contact is responsible for obtaining the SDSs,
reviewing them for completeness, and maintaining the data sheet system for our
district/school. In the review of incoming data sheets, if new and significant
health/safety information becomes available, this new information is passed on



immediately to the affected employees by additional training sessions, posting of
memos and other means of communication.

Legible SDS copies for all hazardous substances to which employees of this
district/school may be exposed are kept in Google Shared Drive and on the
Rescue Union School District Intranet (http://staff.rescueusd.org). SDSs are
readily available for review to all employees in their work area and during each
work shift. If SDSs are missing or new hazardous substance(s) in use do not
have SDSs, or if a SDS is obviously incomplete, please contact the Hazard
Communication contact listed above immediately and a new SDS will be
requested from the manufacturer. If we are unable to obtain the SDS from the
vendor within 25 calendar days of the request, we will either call our local
Cal/OSHA compliance office or write to:

Division of Occupational Safety and Health
Deputy Chief of Health and Engineering Services
P.O. Box 420603

San Francisco, Ca 94142-0603

{If our district uses alternatives other than paper SDS (i.e. computer programs),
employees will have access and will be trained on how to retrieve and print
legible hard copies as needed. Our backup system, in the event of electronic
failure, will require employees to request paper SDS by telephone.}

. Labels and Other Forms of Warning

Before hazardous substance containers are released to the work area, it is the
policy of our district that the Hazard Communication contact will verify that all
primary and secondary containers are labeled as follows:

Label Information Primary Container Secondary Container
Identity of the hazardous substance(s) X X
Applicable hazard and precautionary X X
statements
Applicable signal word X X
Applicable hazard symbols/pictograms X X
Name and address of the manufacturer X

To address exposures to Proposition 65 chemicals, the Hazard Communication
contact will provide clear and reasonable warnings to individuals prior to
exposure by means of posting signs conspicuously, labeling consumer products,
and training employees.

If applicable, the Hazard Communication contact will arrange for labels, signs
and other warnings to be printed in other languages.



Employee Information and Training

Employees are to attend a health and safety training session set up by the
Hazard Communication contact prior to starting work. This training session will
provide information on the following:

The requirements of the hazard communication regulation, including the
employees’ rights under the regulation.

The location and availability of the written hazard communication program.
Any operation in their work area, including non-routine tasks, where
hazardous substances or Proposition 65 carcinogens/reproductive toxins are
present and exposures are likely to occur.

Methods and observation techniques used to determine the presence or
release of hazardous substances in the work area.

Protective practices the district has taken to minimize or prevent exposures to
these substances.

How to read labels and review SDSs to obtain hazard information.

Physical and health effects of the hazardous substances.

Symptoms of overexposure.

Measures employees need to put into practice to reduce or prevent exposure
to these hazardous substances by engineering controls, work practices and
use of personal protective equipment. Emergency and first-aid procedures to
follow if employees are exposed to hazardous substances.

The location and interpretation, if needed, of warning signs or placards to
communicate that a chemical known to cause cancer or reproductive toxicity
is used in the workplace.

Employees will receive additional training when a new hazard is introduced into
the workplace.

. Hazardous Non-routine Tasks

In the event our employees are required to perform hazardous non-routine tasks,
affected employees will be given information by their supervisor on hazards to
which they may be exposed prior to starting on the project.

This information will cover:

Specific hazards

Measures the district has taken to reduce the risk of these hazards, such as
providing ventilation, ensuring the presence of another employee, providing a
respiratory protection program, and establishing emergency procedures.



e Required protective/safety measures.

Examples of non-routine tasks performed by employees of our district may include:

Sample Non-Routine Task Hazardous Substance

6. Labeled/Unlabeled Pipes {if applicable}
Above-ground pipes transporting hazardous substance (gases, vapors, liquids,
semi-liquids or plastics) shall be identified in accordance with Title 8, CCR
Section 3321, “Identification of Piping.”

Other above-ground pipes that do not contain hazardous substances but may
have associated hazards if disturbed or cut (e.g. steam lines, oxygen lines) shall
be addressed as follows:

Before employees enter the area and initiate work, the Hazard Communication
contact will inform them of:

e The location of the pipe or piping system or other know safety hazard

e The substance in the pipe

e Potential hazards

e Safety precautions

7. Informing Contractors

To ensure that outside contractors work safely at our site and to protect our

employees from chemicals used by outside contractors, the Hazard

Communication contact is responsible for giving and receiving the following

information from contractors:

e Hazardous substances, including Proposition 65 chemicals, to which they
may be exposed while on the job site as well as substances they will be
bringing into the workplace. To this end, we will provide contractors with
information on our labeling system and access to SDSs.

e Precautions and protective measures the employees may take to minimize
the possibility of exposure.

If anyone has questions about this plan, please contact the Hazard Communication
contact. Our plan will be maintained by the Hazard Communication contact to ensure
that the policies are carried out and the plan is effective.



{SAMPLE}

Hazardous Substance Inventory

Hazardous Substance

Operation/ Work Area

MSDS

{Acetone}

{Maintenance Shop}

{Complete}




Hazardous Communication Training

Training date:

Topic:

Attendees:

Name (Please print) Signature:

Attach copy of agenda and/or handouts



Rescue Union School District
Heat lliness Prevention Plan

January 2023

District address: 2390 Bass Lake Road, Rescue, CA 95672

Heat lliness Prevention contact: Lisa Donaldson, Assistant Superintendent of Business Services

Heat lliness Prevention Elements

Heat illness results when the body’s internal temperature system is overworked. These procedures are
designed to assist the district in reducing the risk of heat related illnesses and to ensure that emergency
assistance is provided without delay.

The elements reflected within this Heat lliness Prevention Plan are those contained in Title 8 of the
California Code of Regulations, Section 3395 (T8 CCR 3395) and consist of the following:

* Procedures or the provision of water and access to shade;
* High heat procedures;

* Emergency response procedures;

* Acclimatization methods and procedures;

* Training.
Provision of Water (c)

Water is a key preventive measure to minimize the risk of heat related illnesses.

According to regulation 3395 (c), employees shall have access to potable drinking water (meeting the
requirements of Sections 1524, 3363, and 3457, as applicable), including but not limited to the
requirements that it be fresh, pure, suitably cold and provided to employees free of charge. The water
shall be located as close as practicable to the areas where employees are working. Where the supply of
water is not plumbed or otherwise continuously supplied, water shall be provided in sufficient quantity



at the beginning of the work shift to provide one quart per employee per hour for drinking for the entire
shift. Smaller quantities of water are allowed if effective procedures for replenishment during the shift
are established to allow employees to drink one quart or more per hour. The frequent drinking of water
shall be encouraged.

To ensure access to sufficient quantities of potable drinking water and to encourage the frequent
drinking of potable water, the following steps will be taken:

e Supervisor will provide repeated reminders to employees to drink frequently and more water
breaks will be provided.

e Working water fountains will be available and within close proximity at most job sites.

e Where water fountains are not easily accessible, the district will provide water bottles.

e Purified water dispensers are provided in all school and district staff rooms.

Access to Shade (d)

Access to rest and shade or other cooling measures are important preventive steps to minimize the risk
of heat related illnesses.

Shade shall be present when the outside temperature exceeds 80 degrees Fahrenheit in the work area.

Employees suffering from heat iliness or believing a preventative recovery period is needed shall be
provided access to an area with shade that is either open to the air or provided with ventilation or
cooling for a period of no less than five minutes. Such access to shade shall be permitted at all times.

An individual employee who takes a preventative cool-down rest shall be monitored and asked if he or
she is experiencing symptoms of heat illness; shall be encouraged to remain in the shade; and shall not
be ordered back to work until any signs or symptoms of heat iliness have abated. If the employee
exhibits signs or reports symptoms of heat illness while taking a preventative cool-down rest, the
employer shall provide appropriate first aid or emergency response.

To ensure access to shade and a preventative recovery period at all times, the following steps will be
taken:

e During days of anticipated heat, jobs requiring outside exposure will be conducted early in the
day. When a modified or shorter work-shift is not possible, more water and rest breaks will be
provided.

e Indoor jobs where air conditioning is available will be conducted in the late morning or afternoon
when the temperatures are higher.

e Employees will be reminded regularly to take rest breaks in shaded and cooler areas.

e Supervisor will provide umbrellas, canopies or other portable devices for shade within 50 -100
yards of the work activity if other shade is not available.

e Drinking water will be available in shaded areas.



High-Heat Procedures (e)

Because of extreme environmental conditions during a heat wave, employees’ physical and mental
condition can change rapidly into a serious medical condition. The onset of heat iliness may be confused
with other problems and may not always be obvious before it becomes life-threatening. Therefore, extra
measures may be required to prevent and/or respond to heat illness.

The employer shall implement high-heat procedures when the temperature equals or exceeds 95
degrees Fahrenheit.

e Stay alert to weather — make sure to monitor the weather and the specific locations where work
activities are occurring. Continue to stay updated throughout the work shift on the changing air
temperatures and other environmental factors. Use current weather information to make the
appropriate adjustments in work activities throughout the workday.

e Pre-shift meetings will be conducted to review high-heat procedures. Topics may include staying
hydrated, taking cool-down rests, identifying the employees who will call for emergency medical
services when needed, and discussing how employees will be observed.

e Supervisors or designee will monitor employees for signs and symptoms of heat illness.

e Co-workers will use a “buddy system” to watch each other closely for discomfort or symptoms of
heat illness.

e Extra vigilance — real time communication and the “buddy system” account for the whereabouts
of employees at more frequent intervals throughout the work shift and at the end of the work
shift.

e Employees are authorized to call for emergency services if needed.

e Employees, who are required to work alone, will be in regular communication using radio or cell
phone in locations where there is adequate coverage.

e Workers who were previously fully acclimatized are at risk for heat illness during a heat wave
because during a heat wave, the body does not have enough time to adjust to a sudden,
abnormally high temperature or other extreme conditions.

e Additional water consumption — encourage employees to drink small quantities of water more
frequently and have effective replenishment measures in place for the provision of extra drinking
water to ensure that supplies are reliable.

e Additional cooling measures —employees may use alternative cooling measures in addition to
shade (i.e. air conditioned rooms, spraying themselves with water)

e Additional and/or longer rest breaks —employees may be allowed to take more frequent and
longer breaks.

e Changing work scheduling and assignments — supervisors may need to put into place one or
more of the following additional measures:

o Start the work shift even earlier in the day or later in the evening.

o Cut work shifts short or stop work altogether.

o Reduce the severity of work by scheduling slower paced, less physically demanding work
during the hot parts of the day and the heaviest work activities during the cooler parts of
the day.



Emergency Response (f)

Emergency medical services will be provided as quickly as possible if an employee suffers heat illness.

If a supervisor observes, or any employee reports, any signs or symptoms of heat illness in any
employee, the supervisor shall take immediate action commensurate with the severity of the illness. If
the signs or symptoms are indicators of severe heat illness (such as, but not limited to, decreased level
of consciousness, staggering, vomiting, disorientation, irrational behavior or convulsions), the employer
must implement emergency response procedures.

An employee with signs or symptoms of heat illness will not be left alone or sent home without being
offered first aid or provided with medical services.

If employees cannot reach emergency medical services directly (i.e. cell phone coverage is inadequate),
the employer shall designate a person who can immediately contact emergency services on behalf of the
employees. Employees must be able to contact this person quickly (i.e. by radio) to request emergency
services be summoned.

To ensure that emergency medical services are provided without delay, the following steps will be taken:

e Supervisors and co-workers are encouraged never to discount any signs or symptoms they are
observing or experiencing and will immediately report them.

e Supervisors will carry cell phones, radios or other means of communication, to ensure that
emergency services can be called and check that these are functional at the worksite prior to
each shift.

e Inthe event of an emergency, supervisor or lead will call 911 and give clear and precise
directions to the work site.

e Employees may contact emergency services directly and are not required to contact a supervisor
first.

e An employee who may be experiencing heat illness symptoms will be kept cool and comfortable
once emergency service responders have been called.



Acclimatization (g)

Acclimatization is a process by which the body adjusts to increased heat exposure. The body needs time
to adapt when working in hotter environments

Employees shall be closely observed by a supervisor or designee during a heat wave, where a “heat
wave” is any day in which the predicted high temperature for the day will be at least 80 degrees
Fahrenheit and at least ten degrees Fahrenheit higher than the average high daily temperature the
preceding five days.

An employee who has been newly assigned to a high heat area shall be closely observed by a supervisor
or designee for the first 14 days of the employee’s employment.

To ensure that employees can acclimatize to the conditions, the following steps will be taken:
e Employees are encouraged to take it easy when a heat wave strikes or when starting a job that
newly exposes them to heat.
e Supervisors or designees will closely observe employees during a heat wave, as defined above.

e Supervisors will strive to find alternative tasks that lessen the intensity of employee’s work
during the heat wave and during the 2-week break-in period of new employees.

Training (h)
Training is critical to help reduce the risk of heat related illnesses and to assist with obtaining emergency

assistance without delay. Training will be conducted before work begins that should reasonably be
anticipated to result in exposure to the risk of heat illness.

Training in the following topics shall be provided to all supervisory and non-supervisory employees (e)

(2):
(A) The environmental and personal risk factors for heat illness;

(B) The employer’s procedures for complying with the requirements of this standard including, but not
limited to, the employer’s responsibility to provide water, shade, cool-down rests, and access to first aid
as well as the employees’ right to exercise their rights under this standard without retaliation;

(C) The importance of frequent consumption of small quantities of water when the work environment is
hot and employees are likely to be sweating more than usual in the performance of their duties;

(D) The concept, importance, and methods of acclimatization pursuant to the employer’s procedures
under subsection (i)(4).

(E) The different types of heat illness, the common signs and symptoms of heat illness, and appropriate
first aid and/or emergency responses to the different types of heat illness, and in addition, that heat
illness my progress quickly from mild symptoms and signs to serious and life threatening illness;

(F) The importance to employees of immediately reporting to the employer, directly or through the
employee’s supervisor, symptoms or signs of heat illness in themselves, or in co-workers;



(G) The employer’s procedures for responding to symptoms of possible heat illness, including how
emergency medical services will be provided should they become necessary;

(H) The employer’s procedures for contacting emergency medical services, and if necessary, for
transporting employees to a point where they can be reached by an emergency medical service
provider;

(I) The employer’s procedures for ensuring that, in the event of emergency, clear and precise directions
to the work site can and will be provided as needed to emergency responders.

Note: T8 CCR 3203(a)(3) requires that communication for employees shall be in a form readily
understandable by all affected employees.

(e) (2) Supervisor training: Prior to assignment to supervision of employees working in the heat, training
on the following topics shall be provided:

(A) The information required to be provided by section (e) (1) above.
(B) The procedures the supervisor is to follow to implement the applicable provisions in this section.

(C) The procedures the supervisor is to follow when an employee exhibits symptoms consistent with
possible heat illness, including emergency response procedures.

To ensure appropriate training, the following steps will be taken:

e Employee training will be conducted as the weather begins to warm and on a weekly/daily basis
during the hottest days and heat waves.

e Records of the training will be kept with the Injury and Iliness Prevention Program
documentation.

To report any concerns regarding our district’s heat illness plan contact:

Lisa Donaldson, Assistant Superintendent of Business Services — (530) 672-4803
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Preface

The following pages describe a model Injury and lliness Prevention Program (lIPP) which was prepared
by the Schools Insurance Authority to assist its member school districts in preparing their own [IPPs. An
IIPP must be individually tailored to meet the needs of each specific school district.

While many of the basic concepts of an Injury and lliness Prevention Program have already been
implemented in our member school districts, it is important that the program be documented in writing
and adopted by Board Policy. It is also important to state assigned responsibilities for implementation of
the program. Finally, it is important to document in writing how your district will implement the specific
elements of an IIPP, such as safety training, safety meetings, hazard identification, and accident
investigation.

Sample board policy statements, safety training rosters, and inspection checklists and other forms
included in the Appendix are examples which can be modified to fit your school district.
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Introduction

On October 2, 1989, former Governor Deukmejian signed Senate Bill 198 into law. S.B. 198 mandates
that all employers establish and maintain a written Injury and lliness Prevention Program. S.B. 198 also
required the Cal/OSHA Standards Board to develop regulations. These regulations may be found in
Section 3203, Title 8, CCR (General Industry Safety Orders). See Appendix A for a copy of S.B. 198 and
Appendix B for a copy of Section 3203, Title 8, CCR.

The Injury and lliness Prevention Program must:

e Be in writing
¢ Identify the person or persons with authority and responsibility for implementing the program.
e Provide a means for identifying job safety and health hazards.

e Establish routine documented inspections and corrective steps taken to eliminate any hazards
discovered.

e Document training of new and current employees (including supervisors) in general safe work
practices and specific hazards related to their job assignment.

e Provide a method for assuring compliance with safety requirements, including disciplinary
action.

¢ Provide a method for conducting accident and exposure investigations.
o Describe a system for communicating with employees on safety and health matters that

assures employee participation. A management/labor safety and health committee is
suggested as a means of meeting this element of the standard.



RESCUE UNION SCHOOL DISTRICT
SCHOOLS INSURANCE AUTHORITY - IIPP Page 7 of 29

INJURY AND ILLNESS PREVENTION PROGRAM

[. DISTRICT COMMITMENT TO SAFETY AND HEALTH

A

Safety and Health Policy

The Governing Board believes that all district students and employees have the right to
learn and work in a safe, peaceful atmosphere. All members of the school community
should be alert to any hazards which may jeopardize the safety of students, employees or
the public. Precautionary measures against fire, explosion and other hazards shall be
established and vigorously observed. (Board Policy 3514)

Objectives of the Injury and lliness Prevention Program.

The District's Injury and lliness Prevention Program is designed to prevent injuries,
illnesses and accidents in the workplace. The primary purpose of the program is to ensure
the safety and health of the district's employees and to provide a safe and healthful work
environment.

Location of the Written Injury and lliness Prevention Program.

A copy of the District's written Injury and lliness Prevention Program shall be kept at each
site along with documentation of specific elements of the program (i.e., completed
inspection checklists, safety training rosters, safety committee meeting minutes, etc.)
implemented at that site. A master copy of the Districts' written Injury and lliness
Prevention Program shall be kept by the District Office and a copy in the office at all
school sites. Electronic copies of the IIPP will be accessible to all staff.

Responsibilities for Safety and Health

District employees at every level have a special obligation to work safely and maintain a
safe and healthful work environment. Safe job performance is an integral part of overall
job performance. Each employee is fully responsible for implementing the provisions of
this program as it pertains to operations under his/her jurisdiction.
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1. Program Administrator - Title 8 California Code of Regulations, Sec. 3203(a)(1)
The person(s) with overall responsibility and authority for implementing the Injury and
lliness Prevention Program is (are) listed below:
NAME: Lisa Donaldson
TITLE: Assistant Superintendent of Business Services

PHONE NUMBER: (530) 672-4803

NAME: Brandon Page
TITLE: Facilities Director

PHONE NUMBER: (530) 672-4300
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The Program Administrator's duties include, but are not limited to:

a.

Maintaining a safety program that will incorporate the current practices and
policies adopted by the safety profession and Cal/lOSHA as being most
effective in preventing injuries, occupational diseases, vehicular collisions,
liabilities, and damage to equipment and material.

Consulting directly with management personnel and employees on loss
prevention matters, and provide guidance necessary to assure effective
administration of this program.

Periodically evaluating compliance with the program within the district and
its school sites. Make periodic inspections of worker compliance with
Cal/OSHA standards. He/she should have full authority to stop jobs when
safety precautions are not being enforced. The verbal notification to stop
a job must be followed by a written report directly to the Superintendent.

Ensuring that managers and supervisors are trained in workplace safety
and are familiar with the safety and health hazards to which employees
under their immediate direction or control may be exposed, as well as
applicable laws, regulations and District safety rules and policies.
Ensuring that employees are trained in accordance with this Program.

Developing methods for abating workplace hazards.

Ensuring that workplace hazards are abated in a timely and effective
manner.

The Program Administrator may assign all or some of these tasks to other
individuals within the District.

2. Superintendents, Assistant Superintendents

Management, at all levels, has the responsibility to provide employees and
students with a safe school and work environment by promoting safe practices and
maintaining safe facility conditions. Although personnel exposure varies widely
from school site to school site, it is expected that an unrelenting effort will be
directed toward controlling injuries, collisions, liabilities and waste of materials at
each site. To meet this goal, management will do the best of their knowledge and
ability to:

a.

Ensure that the policies and procedures set forth herein are complied with
by all personnel under their direction. Ensure adherence to all safety
directives and standards.

Provide the leadership and direction necessary for administering school
and/or departmental safety policies, such as rules and regulations.
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Devote a portion of staff meetings, as necessary, to review departmental
accidents and to discuss plans to reduce losses.

Promote safety training and education.

Establish a policy of regular safety inspections of equipment, facilities and
crews to ensure the safe operation and protection of District personnel and
assets and to follow federal, state and local safety standards and
regulations.

Ensure that the District has an effective Hazard Communication Program
in place.

Ensure that all accidents are immediately investigated and reported
promptly to both Safety Officers:
Lisa Donaldson - (530) 672-4803 and Brandon Page - (5630) 672-4300

Hold each principal/department head/supervisor fully accountable for an
explanation of the preventable injuries, collisions, and liabilities incurred by
his/her employees. An excessive number is an indication that some
management policies and practices need re-evaluation.

3. Principals, Department Heads, Supervisors

Each Principal/Department Head/Supervisor shall be fully responsible and
accountable to the Superintendent/Assistant Superintendent for compliance with
the provisions of the program within his/her school site/department. He/she should
ensure that:

a.

All personnel are briefed and fully understand work procedures and policies
and enforce their use for each job class.

All employees, full-time or part-time, permanent or temporary, are trained
upon hire and retrained, when necessary, in the way each job must be
accomplished.

All employees are instructed and understand the use and need for
protective equipment relating to the job.

Necessary safety equipment and protective devices for each job are
available and used properly.

Initiative is taken in recommending correction of deficiencies noted in
facilities, work procedures, employee job knowledge, or attitudes that
adversely affect district loss control efforts.

Safety meetings are conducted as necessary to review accidents, analyze
their causes, and promote a free discussion of hazardous work problems
and possible solutions.
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All serious accidents are thoroughly investigated, recorded and promptly
reported to both Safety Officers:
Lisa Donaldson - (530) 672-4803 and Brandon Page - (5630) 672-4300

Prompt, corrective action is taken wherever hazards are recognized or
unsafe acts are observed. Each principal/department head/supervisor is
accountable for the preventable injuries, collisions, and liabilities incurred
by his/her employees.

Written documentation is maintained at each site reflecting that each
employee is fully trained for the job he/she is assigned to do, that he/she is
familiar with the published work rules, and that he/she has received
information indicating that compliance is mandatory.

Employees are properly evaluated by indicating to the employees that:
Following safe work procedures is required of all district employees;
adherence to district safety policies is considered on performance
evaluations; failure to comply with safety rules is grounds for disciplinary
action.

In-service educational programs are planned at least quarterly for all
employees and that documentation is maintained for all educational
activities.

Proper safety procedures are prepared and used for all hazardous
operations.

All periodic inspections within his/her jurisdiction are completed as
scheduled.

Chemical hazards are known to employees, safety data sheets are
available and employees are trained on the safe use of such chemicals.

4. Employees

Employees are required, as a condition of employment, to exercise due care in the
course of their work to prevent injuries to themselves and to their fellow workers
and to be mentally and physically alert to safety issues. To accomplish this goal,
employees will:

a.

b.

Adhere to all safety policies and procedures.
Report potential unsafe conditions to the immediate supervisor.

Keep work areas clean and orderly at all times and use all safeguards and
safety equipment.

Wear safety protective devices as necessary (or when instructed to do so).
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4. Employees (Continued)

e. Report injuries immediately and seek immediate medical attention when
required.

f. Learn to lift and handle materials properly.

g. Cooperate and take part in the District Safety Program, workshops,

training, and safety meetings as appropriate.

h. Operate only machinery or equipment that he/she has been authorized to
operate by his/her supervisor.

i. Use only the prescribed equipment for the job and utilize it properly.
5. Parents

Parents shall be encouraged to:

a. Teach safety standards to children in the home.
b. Support district safety requirements for employees and pupils.
C. Help the school in its hazard correction activities.

d. Serve on school safety committees when appointed.
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II. HAZARD IDENTIFICATION, EVALUATION AND CONTROL (Title 8 CCR, Sec. 3203 (a)(4)

A. Inspections.

1. Purpose

A safety inspection program is essential to disclose unsafe acts or conditions, determine
reasons for their existence, and to recommend corrective action.

2. Scheduled Inspections

Inspections of District facilities will be conducted as follows:

District Facility Frequency Conducted by
SCHOOL SITES Annually District Representative to SIA
PLAYGROUNDS Check Daily Lead Custodian

SPECIAL HAZARD AREAS

Science Labs
School Shops
Maintenance Shop
Transportation Shop
Gymnasium
Auditorium

Bleachers

Athletic Field
Cafeteria
District Office
Central Kitchen

Automotive Equipment

Monthly Report

Check Daily
Monthly Report

Check immediately
prior to use. Monthly
written report.

Check immediately
prior to use. Monthly
written report.
Monthly

Monthly
Semi-Annually
Semi-Annually
Check daily by

operator. Yearly
report by California

Lead Custodian

Science Teacher

Shop Teacher

Lead Maintenance Tech
Mechanic

Lead Custodian

Lead Custodian

Lead Custodian

Lead Custodian/Utility Tech
Lead Custodian

Maint. & Operations Coordinator
Food Service Director

Vehicle Operator

Highway Patrol for School Bus
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3. Unscheduled Inspections

In addition to scheduled inspections and ongoing review, the Program Administrator will arrange
for unscheduled, unannounced inspections. The list of subjects for these inspections will be chosen
randomly, but with particular emphasis on:

General housekeeping

Storage and handling of hazardous materials
Use of Personal Protective Equipment
Proper guarding of equipment and machinery
Playgrounds/Fitness Courses/Athletic Fields

4. Red Tagging of Unsafe Facilities or EQuipment

Facilities and equipment noted to be unsafe for use should be tagged on the spot by the inspector.
Personnel who continue to use any item that has been so tagged or who willfully removes the tag before
the unsafe condition is corrected shall be subject to disciplinary action up to and including dismissal.

5. Documentation of Inspections

Copies of completed inspection reports should be filed in the Injury and lllness Prevention
Program binder at each site and at the District Office. The original should be forwarded to the
Maintenance Department with the appropriate work orders.

B.

Employee Hazard Reporting Procedure.

Employees should make every effort to correct hazards immediately within their control.
Other hazards should be reported immediately to the employee's supervisor. Employees
may also use the Employee Hazard Reporting Form to report hazards (anonymously, if
they so wish). The form should be submitted to the Maintenance Department.

Job Hazard Analysis (JHA)

Each supervisor shall maintain and periodically update a Job Hazard Analysis for the job
classifications within his/her jurisdiction. A JHA will focus on the job tasks as a way to
identify hazards before they occur. The JHA will be used to train new employees and
provide on-going training for existing employees. The applicable JHA shall be maintained
in the Injury and lliness Prevention Program binder at each site.

Hazard Evaluation and Control

All Inspection Reports should be forwarded to Maintenance and Operations Department
with appropriate work orders, if needed. Employee Hazard Reporting Forms should be
forwarded to Maintenance and Operations where appropriate work orders will be
completed if needed. Any work orders dealing with safety issues will be prioritized
according to the seriousness of the hazard and completed in a timely manner.
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Imminent Hazards

Whenever possible, it is the District's intent to abate immediately any hazard which gives
rise to a risk of imminent harm. When such a hazard exists which the District cannot abate
immediately without endangering employees and/or property, all exposed personnel will
be removed from the area of potential exposure except those necessary to correct the
hazardous condition. All employees involved in correcting the hazardous condition will
receive appropriate training in how to do so and will be provided with necessary
safeguards and personal protective equipment.

SAFETY AND HEALTH TRAINING

Awareness of potential health and safety hazards, as well as knowledge of how to control such
hazards, is critical to maintaining a safe and healthful work environment and preventing injuries,
illnesses, and accidents in the workplace. The District is committed to instructing all employees
in safe and healthful work practices. To achieve this goal, the District will provide training to each
employee with regard to general safety procedures and with regard to any hazards or safety
procedures specific to that employee's work assignment.

A.

When Training Will Occur

Training will be provided as follows:

1. Upon hiring;
Whenever an employee is given a new job assignment for which training has not
previously been provided;

3. Whenever new substances, processes, procedures or equipment which represent
a new hazard are introduced into the workplace;

4. Whenever the District is made aware of a new or previously unrecognized hazard;
and

5. Whenever the District, Program Administrator, or Department Manager believes

that additional training is necessary.

Training of Supervisors

The District will be responsible for providing and developing formal safety training in
specific areas for supervisors.

Areas of Training

Hazard Communication, Employee Right-to-Know
Personal Protective Equipment

Fire Safety

Hand Tools and Portable Power Tools

Machinery and Machine Guarding

Back Injury Prevention/Proper Lifting Techniques
Cardiac Pulmonary Resuscitation (CPR) and First Aid
Office Safety

Nl WN =
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C. Areas of Training (Continued)

9. Defensive Driving

10. Accident Investigation for Supervisors
11. Forklift Operators Safety Training

12. Other programs as necessary

Documentation of Training

Documentation of training shall be maintained in writing by completing the Training and
Instruction Record Form. A copy of each Training and Instruction Record Form shall be
maintained in the Injury and lliness Prevention Program binder at the site and the original
forwarded to the Program Administrator.

V. COMMUNICATION WITH EMPLOYEES ON SAFETY AND HEALTH ISSUES

A

Safety Meetings

Safety meetings will be conducted by department managers quarterly. During these
meetings, each manager shall discuss with the employees under his or her direct
supervision such issues as:

1. New hazards that have been introduced or discovered in the workplace;

2. Causes of recent accidents or injuries and the methods adopted by the District to
prevent similar incidents in the future; and

3. Any health or safety issue deemed by the manager to require reinforcement.

These safety meetings will be documented using the Safety Committee Minutes Form.

Anonymous Notification Procedures

The District has a system of anonymous notification whereby employees who wish to
inform the District of workplace hazards may do so anonymously by sending a written
notification to the Maintenance and Operations Department using the Employee Hazard
Report Form. The Maintenance and Operations Department shall investigate all such
reports in a prompt and thorough manner.

Posters/Signs

The District will distribute in a timely manner all safety and health posters to the
appropriate facilities and ensure their use. Where appropriate, signs and posters will be
utilized to help maintain a high level of safety awareness on the job.

Newsletter
The District will distribute the Schools Insurance Authority's Wellness & Safety newsletter

to all employees in a timely manner. Sample issues will be maintained in the Injury and
lliness Prevention Program binder at the District Office and at each site.
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E. Training

The District has training requirements designed to instruct each employee on general
safety procedures as well as on safety procedures specific to the employee's job. These
training requirements are described in greater detail in Section Il of this program.

F. Safety Committees

1.

District Safety Committee

The District Safety Committee shall be appointed by the Safety Officers. It should
include representatives from school sites, district departments and management
to meet the district’s needs.

The District Safety Committee will serve in an advisory capacity and shall:

a.

Assist the Safety Officers in the development of safety policies, regulations,
inspection techniques, schedules, and methods of coping with high
incidence safety problem areas for implementation by principals,
department heads, and school or departmental committees.

Aid the Safety Officers in the review and analysis of accident reports.

Make recommendations to the Safety Officers with regard to the elimination
of safety hazards or unsafe practices.

Assist in conducting periodic on-site safety inspections.

Assist in the development of in-service safety training programs and/or their
use.

Assist the Safety Officers in the review and selection of literature and other
material suitable for distribution throughout the district to assist in training
or advertising the Injury and lliness Prevention Program.

Assist the Safety Officers in developing a budget for the implementation of
the Injury and lliness Prevention Program.

The Safety Committee should meet quarterly, to develop safety programs and
consider district safety needs.

Itis the responsibility of the Safety Committee to share with the schools and service
departments the safety posters, videos, pamphlets, accident data, and other safety
and health information.
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2. School and Departmental Safety Committees

School Safety Committees shall be chaired by the principal or an assistant
principal of the school and should include representatives from each department
(i.e., teachers, cafeteria, transportation, custodial/maintenance, etc.). Service
Department Safety Committees shall be chaired by the department director or
supervisor and shall include at least three classified employees of that department.

School and Department Safety Committees shall:

a.

e.

f.

Establish written safety regulations for the particular needs of the
respective school or department within the framework of District Policy,
Administrative Regulations, and Title 8, California Code of Regulations.

Conduct safety inspections utilizing school or department employees, as
required.

Assist in the accomplishment of inspections in coordination with the District
Safety Committee or Program Administrator in response to an accident or
unsafe condition complaint.

Submit to the Safety Officers all reports relative to accidents or safety
problems.

Post and distribute safety materials provided by the Safety Officers.

Provide safety in-service training and orientation to employees and pupils.

The School and/or Departmental Safety Committee should meet quarterly to
develop safety programs and consider school/departmental safety needs.

3. Responsibilities of Committee Chairperson and Secretary

Each committee should elect a chairperson and a secretary.

It should be the responsibility of the chairperson to:

*
*
*
*

Schedule all meetings

Prepare an agenda for all meetings
Conduct all meetings

Follow up on committee recommendations

It should be the responsibility of the secretary to:

*

*

*

Notify all members of meetings and transmit agendas
Keep minutes of all meetings
Convey a copy of meeting minutes to the Safety Officers.
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V. ACCIDENT INVESTIGATION

A

Purpose

The purpose of accident investigation is to determine the causes of accidents and what
can be done to prevent similar accidents from recurring. The objective of any investigation
is FACT FINDING, NOT FAULT FINDING.

District Policy

All work-related accidents involving employee injuries and/or property damage will be
investigated by the District in a timely manner. Minor incidents and near misses will be
investigated as well as serious accidents. A near miss is an incident which, although not
serious in itself, could have resulted in a serious injury or significant property damage.
Investigation of these instances may avoid serious accidents in the future. Accident
investigations will be documented in writing, using the Accident and Exposure
Investigation Report Form.

Responsibility for Accident Investigation

The Principal/Department Head/Supervisor shall be responsible for conducting the
accident investigation in a timely manner.

Procedures for Investigation of Accidents

The following facts should be gathered by the accident investigator:
1. WHO was involved? Include injured employees and witnesses.

2. WHAT happened? Describe what took place and include any
equipment/machinery/tools which were involved.

3. WHEN did the accident occur? What time of day, day of the week, shift, break
period did the accident occur? Was an employee working overtime involved?

4, WHERE did the accident occur? Describe the location where the accident
occurred and any special characteristics.

Based on these facts, determine:

5. WHY the accident occurred? Was an involved employee properly trained? Were
proper operating procedures followed? Was faulty equipment involved?

6. HOW could this accident have been prevented? Determine whether the accident
was PREVENTABLE OR NONPREVENTABLE. List the reasons why the accident
was PREVENTABLE or NONPREVENTABLE.
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D. Procedures for Investigation of Accidents (Continued)
7. Finally describe, WHAT action has been taken to prevent similar accidents from

occurring in the future?

VI. DISTRICT SAFETY RULES

A. General Safety Rules

For the protection and safety of all employees, the Rescue Union School District has
established the following rules designed to prevent accidents and injuries. Compliance
with these rules will be mandatory. Documentation will be made when the rules are
distributed to new employees and posted at each school site where appropriate.

1.

All accidents and injuries must be reported to the supervisor at the time of
occurrence.

2. Machines or equipment shall not be operated until proper operation instruction
have been received.

3. Horseplay, throwing things, running in aisles and stairways, distracting employees
at work, and unnecessary shouting are forbidden.

4. All spilled oil, grease, water and other liquids, must be cleaned up immediately.

5. Areas in which overhead maintenance is being performed will be blocked off and
posted to prevent possible injury from falling objects. A barricaded or posted area
will not be entered except by the workers performing the work.

6. Any defective tool or equipment must be immediately reported to the Maintenance
and Operations Coordinator.

7. Failure by an employee to comply with the safety rules will be grounded for
corrective discipline.

8. Specific Department Safety Rules, when applicable, will be posted in appropriate
work areas.

B. Materials Handling

1. Attempting to lift or push an object which is too heavy must be avoided. The
supervisor must be contacted when help is needed to move a heavy object.

2. Hand trucks will be pulled in transit except when going down an incline or placing
a load in position.

3. Hand trucks will be loaded in such a manner as to eliminate the possibility of

spilling.
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B. Materials Handling (Continued)
4. When carrying material, caution will be exercised in observance of obstructions,

loose material, etc.

5. Protruding nails in boxes, skids, or other containers will be removed or made flush.
6. All materials will be stacked and stored in proper areas.
7. Materials will not be stored in aisles. Aisles must be kept clear at all times.
C. Protective Equipment
1. Safety glasses will be worn when eye protection is required, i.e., where posted.
Sunglasses will not be allowed in shop areas.
2. ltis the employee’s responsibility to insure protection for feet. The employer is to

have appropriate footwear to prevent potential injury.

D. Motor Vehicle Control

1. Any personnel, principals/supervisors, of the district having a need for the use of a
district vehicle at their site should:

a.

b.

Assume full responsibility of their employees who are driving said vehicles.

Establish firm internal requirement for personnel to fully adhere to the policies
established and frequently check on their compliance.

Review all accidents and take the necessary steps to prevent a reoccurrence.
Set standards for disciplinary actions that will be taken against employees and
their supervisors who show a repeated disregard for good driving practices,
and ensure they are applied consistently.

Insist that all assigned vehicles are maintained adequately for safe operation.
Establish periodic inspection of assigned vehicles for safety discre